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TRITONG CAO PANG DPUONG SAT P ap — Tw do — Hanh phic

§6: SEH QB/ICDDS H néi, ngoy Lt thdng 7 ndm 2020

QU‘YET “"BENH
Ve viée ban hanh Quy dinh va do tao, bdi dudng,
cip nhat Lién thite ndng cao trinh d6 cho can ba, gidng vien, nhin vién

HIEU TRUGNG TRUONG CAO BANG PUONG SAT

Ciin ctr Quyét dinh 56 79/OD~BLBTB&XH ngdy 12 thang 01 nam 2007 cua
B6 Lao dong Thuong hinh va X& héi vé viéc thanh lap Truong Cao ding nghé
Ducng st I Ob s6 1 029/QB»BLBTBXH ngay 12/8/2009 vé vige déi tén Trudmg
Cao ding nghé Duong sat I thanh Truong Cao déng nghé Duong sat; OP 56
13 0/QD~BLBT BXH ngay 07/02/2017 ve viée déi tén Truong Cao ding nghe Puong

sdi thanh Truong Cao ding Puong sdt;
Cén cir Lugt Gido duc nghé nghiép so $ 74/2014/OH 13;
Cin cib Nghi dinh 56 1 OI/NB CP ngay 01/9/2017 vé dao tao cdn bd, cbng

chive vién chure;

Cen cie Quyé’z dinh sé 480/0D-PS ngdy 25 thdng 4 ndm 2016 Ouyét dinh ban
hénh quy dinh vé dao tao, boi dudng, cap nhdt kién thite cho viégn chikc quan Iy, lao
déng quan Iy va nguoi lao dong thude Tong cong ty Puong st Viét Nam;

Theo dé nghi ctia Truong phong Té chive - Hanh chinh,
QUYET PINH:

Pidu 1. Ban hanh kém theo quyet dinh nay Quy dinh v& dio tao, bdi dudng, cip
nhat kién thirc ndng cao trinh d¢ cho can bo, gidng vién, nhan vién cia Truong Cao

dang Pudng sat.

Bidu 2. Quy dinh nay c6 higu luc thi hanh k& tir ngay ky. Cée quy dinh trude day
trdi voi quy dinh nay déu bai bo.

Pitu 3. Cac Trudng phong: T8 chire - Hanh chinh, Tai chinh - Ké todn va céc

don vi, ¢4 nhin cta Trudng co trach nhiém pho bién Quy dinh dén tu:ng can bo,
gisng vién, nhén vién thudc quyén quan [y va chiu tréch phim thi hanh quyét dinh nay./.
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TONG CONG TY BUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAG DANG DUGNG SAT Pée lap - Ty do - Hanh philc

] QUY PINH
V3 dao tao, boi dudng, cip nhat kidn thire ning cao trinh dd cho ean bo, gidng

vién, nhén vién Truong Cao déng Duing sét
( Ban hanh theo quyét dinh s6 §6H/OD-CDDS, ngay HF/ F/2020)

Didu 1, Pham vi diéu chinh

Quy dinh nay quy dinh trach nhiém cta don vi, ca nhén trong viéc dao tao,
bdi dudng, cap nhét kicn thic dbi v6i can bd, giang vién, nhan vién cta Truong Cao
déng Puong st bang nguén kinh phi ctia Trudng va Tdng cong ty DPudng sat Viét
Nam (sau day viet tat 1a TCT PSVN).

Kinh phi dao tao, bdi dudng bao gbm: Kinh phi cia TCT DSVN; kinh phi cta
trudmg; kinh phi tr cac du an do TCT PSVN Tong cong ty lam chi dau tu va kinh
phi tr ngudn t3i trg cla cac t8 chitc, ca nhén & trong nudce va nude ngoai cho TCT
PSVN va nha truong.

Diéu 2. Bbi tugng, titu chuén.

1. L3 can bd, giang vién, nhan vién ¢ hop ddng Iam viée véi Truong thot han
36 thang tré 1én (hoc thac st tién s, trung cép, cao cap 1y luén chinh tri).

5 Hoan thanh tdt nhiém vu duge giao, khong bi ky ludt tr khién trach trd 1én
trong vong 12 thang tinh dén thoi diém c6 don xin di hoc hodc ctr di hoc.

3. Chuyén nganh dao tao phai st v6i chuyén mon dang lam viée va phai phu
hop véi cac chuyén nganh dang dao tgo tai trudng hodc dinh hudng phat trién dao
tao ctia nha truong.

Piéu 3. Nguyén tic thuye hién

Nha trudng chiu chi phi dao tao v6i nhitng trudng hop do trudng c di dao
tao, cac truong hop khac do ¢4 nhan tu tac kinh phi.

Céan bd, giang vién, nhén vién duoc nha trudng ctr di dao tao, boi duding phai
giao ket hop dong dao tao (theo mau 6 2 kém theo quy dinh nay) voi Hiéu truong
vé viée thyc hién quyén han, tr4ch nhiém va nghia vy clia minh theo quy dinh nay.

Phong T chirc - Hanh chinh (TCHC) phai luu gilt hd so cta Ngudi lao dong
duoe cir di ddo tao va cac ho so vé bdi thudng chi phi ddo tao theo ding quy dinh.

Didu 4. N§i dung dao tao boi dudng, cip nhit kién thie



| Dbi véi can bd: Hing nim phai tham gia cac 16p boi dudng, cép nhét kién
thirc vé& chuyén mén, nghiép vu, phép ludt.. b1 thidu 13 5 ngay.
Nbi dung bdi dudng, cép nhat:

- Nhiing thanh tyu nghién ciru moi v& chu nghia Méc - L& Nin, tu tudng Hb
Chi Minh va kién thirc vé 1y luin chinh tri; nhiing vén dé mdi trong dudng 161 clia
Pang, chinh sach phap luat cia Nha nude vé chinh tri, kinh té, vin hoa, x3 hdi, quéc
phong, an ninh, i ngoai, céng tac xiy dyng dang, chinh quyén...

- Nhiing kién thiie, k¥ ning va kinh nghiém mdéi v& khoa hoc 14nh dao, quan
Iy, diéu hanh.

- Nhiing kién thitc vé chuyén mon, nghiép vy khac.

2. Pbi véi giang vién, nhan vién:

Hing nim phai tham gia bdi dudng, cép nhat kién thic t61 thidu 3 ngay.

Nb6i dung bbi dudng, cip nhét;

- Nhitng chinh sach phap luét méi vé& chuyén mén, nghiép vu, k¥ thudt, cdng
nghé dugc Nha nude ban hanh ¢é lién quan dén linh vuc hoat ddng cta trudong.

_ Nhitng van dé thuc tién dat ra d6i v&i cdng tac quén 1y va hoat dong cla nha
truong.

- Nhiing vin ban méi ciia nganh, thiét bi, céng nghé mai, nhiing kién thic va
k¥ ning, kinh nghi¢m mdi cAn dua vao gidng day, vin dung vao thye té ctia Tong
cong ty DSVN.

Dilu 5. Trach nhidm cha ngudi dwege cir di dao t30

1.Tich cuc hoc tép, tham gia hoc du thoi gian theo quy dinh. Khi nghi hoc
phai xin phép va duge sy dbng ¥ ctia co s& dao tao va phal dam bao tham gia dd thoi
gian quy dinh ctia khoa hoc.

2. Chép hanh dang ndi quy, quy dinh ctia khda hoc.

3.Ty tac thoi gian, tién luwong va cac chi phi khac néu phai hoc lai do khéng
dat yéu cau.

4. Phai bbdi thudng chi phi ddo tao theo quy dinh tai didu 9,10 quy dinh nay va
phap luat khi ty ¥ béd viée, Xin thoi viée hodc don phuong chdm dirt hop ddng lao
ddng, hop dong 1am viéc theo quy dinh tai Didu 8 quy dinh nay.

Pidu 6. Trach nhidm ciia nha trudng va cic trudng don vi.

1.Tra luong va cac ché @ khéc trong thoi gian di dao tao theo quy ché tra
luong cia nha trudng va ching tr cua co s& dao tao. Nhitng ngay cén bd, giang

vién, nhan vién nghi hoc khéng c6 ly do chinh dang nha truomg khong tra luong.
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7 (an ofr vao nhan xét, danh gia vé tinh thén, thai dd va két qua hoc tép cua
co s& ddo tao ddi véi hoc vién 48 xét cac danh hiéu thi dua, chét luong cong tac
thang va cac ché 4o lién quan khéc trong nam.

3. Bb tri, st dung can by, giang vién, nhén vién phu hop véi quy hoach dao
tao, dam bao phat huy trinh d6, nang lyc cta cén b, giang vién, nhan vién dugc cu
di dao tao.

4. Y8y chu ngudi duge cbr di dao tao phai giao két hop ddng ddo tgo voéi nha
truong vé viéc thuc hién quyén han, trach nhiém va pghia vu cua minh theo quy
dinh nay va bdi thudng chi phi dao tao khi cén bo, giang vién, nhén vién ty v bo
-~ yiée, xin thoi viée hodc don phuong chdm dat hop dbng lam viée, hop ddng lao
dong. Trudng hop déc biét c6 thé xem xét hinh thic ky luat.

5 Bao cdo TCT BSVN trudng hop can bd, giang vién, nhan vién dugce ¢t di
hoc bang ngudn kinh phi cua Téng cbng ty tu ¥ bd vide, xin thdi viéc hodc don
phuong cham dit hop ddng 1am viéc, hgp ddng lao ddng voi nha truong;

6. Truomg phai bdi thuong kinh phi dao tao do TCT DSVN dai tho, khi yéu
clu can bd, giang vién, nhan vién duoc cir di hoo thdi hoc @& lam viée hodc gidi
quyét cho can bd, giang vién, nhin vién thoi vide ma khong yéu chu ho bdi thudng
chi phi dao tao

7. Trudng hop can bo, giang vién, nhan vién phéi bdi thudng chi phi dao tao
khéng thuc hién ndp trd khoan ti3n bdi thudng theo quy dinh nay thi nha trudng
khéng 1am thi tuc chuyén tra s& bao hiém x& hoi va xac nhén cac gidy to cn thit
khac, ddng thoi c6 quyén yéu clu toa 4n gidi quyét.

Didu 7. Mire hd trg hoc phi.

1. Bbi véi ddo tao trong nudc:

a) Hoc thac s¥, tién s3:

- Pung chuyén nganh vé Puong sit: hd trg 100% hoc phi.

- Quan ly gido duc (chi ap dung cho lanh dao tir pho, trudmg cac don vi chp
phong, khoa, trung tam, phan higu trd 12n): hd trg 100% hoc phi.

- Céc chuyén nganh ghn va ¢6 lién quan dén duodng sit: Quan tri kinh doanh
vAn ti, quan 1y kinh t&, t3i chinh — ké toén, co khi, dién, dién tir, tu doéng hoa, théng
tin, vién thong: ho trg 50% hoc phi.

b) Miic hoc phi duoc thanh toan theo théng béo clia co s¢ dao tao va khong
vugt qua muc trin hoc phi do Bd Gido duc - Pao tao quy dinh hién hanh d6i véi cac
trudng cong 14p. Nha truong chi h tro tidn hoc phi khéng thanh toan tién 6n thi, hoc
lai va cac khoan chi khac.



» Pbi véi cac trudong hop dao tao tai nudc ngoai: Pugc nha trudng dai tho chi
phi theo quy dinh ctia Nha nuée, TCT DSVN theo chuong trinh cu the tung khoa
hoc.

_ Hinh thic dao tao, bdi dudng gom:

+ Nghién ctu, khao s4t, tham quan, hoc tap ngén han dudi mot nam;

+ Tham gia cac hdi thao theo chuyén daé;

+ Hoc ¢6 thoi han tir 01 nam tré 1én & cac trudng, vién nghién cty, doanh
nghi€p.

Didu 8. Mirc thoi han 1am vige cho nha trudng va TCT DSVN sau dao tao.

1. Bao tao trong nudc:

a) Cao cép 1y ludn chinh tri: 03 ndm

b) Trung chp ly ludn chinh tri: 03 nam

c) Bbi dudng chuyén mdn nghi€p vu trén 01 thang: 03 nam

d) Pao tao thac s¥: 10 nam

e) Pao tao tién s§: 15 ndm.

f) Pao tao ngoal ngii:

- Dudi 6 thang: 5 ndm

_Tir 6 thang dén 12 thang: 10 nam

- Trén 12 thang: 15 nam

2. Pao tao & nude ngoai:

- Dud6i 01 thang: 05 ndm

- Tir trén 01 thang dén dudi 06 thang: 10 ndm

_ Tr 06 thang trd 18n: 15 nam.

Pidu 9. Trwdmg hop phai bdi thwong chi phi dao tao.

1. Can bd, giéng vién, nhén vién sau khi duge ctr di dao tao ma chua lam vige
da thoi han yéu’ ciu theo quy dinh tai Dieu 7 na‘t}‘/ ma tu ¥ bd viée, xin thoi viéc hodc
don phuong chim dit hop dbng lam viée, hop dong lao dong.

2. Cén b, giang vién, nhén vién dang trong th?fi gian ctt di dao tgo ma bi dudi
hc\gc, bé hoc, b viée, xin thoi viée, don phuong cham dat hop ddng lam viée, hop
dong lao dong.

Pidu 10. Céc khoan chi phi dao tgo dwge tinh {4 bdi thwong.

Céc khoan chi phi duge tinh dé boi thudng, bao gbm:
5



1. Hoc phi.

2. Chi phi tai liéu.

3. Chi phi &n &, di lai, luu trd (néu c6).

Pidu 11. Mire va céch tinh chi phi bdi thudng

1. Trong thoi gian cu cén bd, giang vién, nhén vién di dao tao céc khoa boi
dudng do TCT DSVN dai tho, nha trudng c6 yéu cAu cén b, giang vién, nhén vién
nghi hoe thi truong phai d3n bu 100% chi phi dao tao cho TCT BSVN.

2. Cén bd, giang vién, nhan vién trong hodc ngay sau khi ctr di dao tao ma bo
hoc, bi dudi hoc, bod viée, xin thoéi viée, don phuong chém dat hop dbng lam viée,
hop ddng lao dong ngay thi phai bdi thudng bing 1,5 14n chi phi do nha truong hogc
TCT PSVN dai tho.

3. Pbi véi chc truong hop chdm dut hop ddng lam viée, hop dong lao dong
<au d3o tao ma chua hét thoi gian lam vige néu tai Didu 7 thi chi phi boi thuong
duogc tinh nhu sau:

Thoi han yéu Thoi gian 4@ lam
chulamviée -  viécsaudaotao Chi phi
Chi phi phai bdi thudng = ‘ x 1,5 x cho khoa
Thoi gian yéu cau lam viée dao tao

Bidu 12. Trinh ty thye hién thi tyc di hoc.

1. Dbi v6i cac trudng hop di hoc trén dai hoc: khi c6 thong bao tuyén sinh,
ngudi di hoc phéi lam don xin di hoc (theo miu kém theo quy dinh ndy) gii cho
Phong TCHC 1am cén clr trinh Hiéu trudng xem xét. Hon xin di hoc phai gui trude
it nhét 01 thang so voi thoi gian noi ddo tao nhén hd so.

2. Can cUr vao ké hoach tap trung hoc cla co s& ddo tao, can bd, giang vién,
nhan vién trong dién duoc cu di hoc phai béo cdo cén bd lanh dao tryc tiép quan ly
(trudng khoa, trueng phong, t8 trudng t6 mon... ) aé sip xép cong viéc hop ly hodc
bd tri ngudi thay thé trong thoi gian cd nhan di hoc. Dbi tuong di hoc 1a gido vién
phai ndp thot kho4 bidu, chuong trinh va thoi gian hoc tdp cho Phong Dao tao nha
truong lam cin ¢l gidm tri gid (néu 40 tidu chudn duge giam tri).

r

Phong TCHC tham muu Hiéu trudng ra quyét dinh ctr di hoc va céc ché d6
duge huong duge ghi 18 trong quyét dinh.

3. Nop cho Phong Tai chinh K& todn nha trudng céc chimg tir thanh todn vé
hoc phi trong thoi gian hoc cta trudng hodc co s¢ dao tao theo dtng qui dinh v& thu
chi tai chinh. T4t ca cac c4 nhén khi thanh toan tién hoc phi phéai c6 xac nhan cla
phong TCHC thi phong Taj chinh - K& toan mdi 1am thu tuc thanh toan.



3. Khi két thic mbi k¥ hoc phai béo céo két qua vé trudng {om trye tiép cho
phong TCHC). Két qua hoc tip dugc coi 12 mot trong céc tiéu chudn d& xét chat
luong cong tic, 36t chon céc danh higu thi dua.

4. Két thiic khod hoc, bao cao Higu tru’(’mg v ndp ban sao van bing chimg chi
t6t nghiép cho phong TCHC theo doi va luu hd so.

Déi véi cac trudng hop di hoc sau dai hoc, sau thoi han d3o tao theo quy dinh
06 théng ndu ca nhan khéng nfp ban sac Van bang bt nghiép cho nha tmcmg ma
khong ¢4 1§ do chinh dang, moi khoén phy cp duge hudng theo ché d5 s& bi thu hoi.

Didu 13. T chite thuc hién
1. Quy dinh nay ¢ hidu hyc thi hanh k& tir ngay 01 thing 08 nam 2026.

2. Trudng cac don vi co trach nhiém pho widn cho toan thé can bd, gidng vién,
nhan vién cia don vi minh bibt va thuc hién.

3. Trong qua trinh thuc hién c6 gi vuong méc, cac don vi phan 4nh v8 trudng
(qua phong TCHC) & huéng dén, nghién ciu, sira ddi, bd sung kip thoi.

Noi nhin:
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Mau so 1

TONG CONG TY DPUONG SAT VIET NAM CONG HOA XA HOL CHU NGHIA VIET NAM

TRUONG CAO PANG BUONG SAT Poc lap - Ty do - Hanh phie

.., ngay thing ndm
PON XIN BIHQC
Kinh gui:

- (:}ng (bd) Higu trudng Truong Cao déng Pudng sat
- Ong (ba) trudng phong Té chuc - Hanh chinh
- Ong (ba) truéng khoa, phong (don vi truc ticp quan ly )

Toiténla:
Chirc vu
Pon vi cong tac

Noi dung xin di hoe (n6i 15 Iy do, béc hoc, hé dao o, dia diém, thoi gian)
Cam két:
xin tran trong cadm on ./.

Y kién ctia truéng khoa, phong Nguwoi lam don
(Pon vi truc tiép quan lIy) (ky va ghi 5 ho tén)
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Mau sé 2

TONG CONG TY PUONG SAT VIET NAM ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUGNG CAO BANG BUONG SAT Péc lap - Ty de - Hanh phic

Sé: gp/opps e , ngay thdang ndm

HOP BONG PAO TAO
Céin cif:

Chung t61 gbm:

1) Métbénla Ong, ba:

Chire vu:

Pai dién cho:

Pia chi:

Pién thoal:

2) Mot bén la 6ng, ba:

Chitc danh nghé nghiép:

Pia chi thudng tri tai:

S6 cin cudce:

Pon vi dang lam viéc:

Thoa thuan ky két Hop ddng Dao tao va cam ké&t 1am dtng nhimg didu khoén
sau day:

Pidu 1. Nghé dao tao; hé, loai hinh dao tao:

Piéu 2. Pia diém dao tao, thol gian dao tao:

- Pia diém dao tao:

- Thoi gian dao tao:

Pidu 3. Chi phi dao tzo:

- Tién hoc phi, tai liu

- Tin hrong, bao hiém x& hdi, bao hidm y t va céc chi phi kbéc......

Pitu 4. Ong, ba cam két 1am viéc cho don vi.......... va Téng cong ty PSVN la
aam sau khi két thic khoéa hoc.

Didu 5. Trach nhiém hoan tra chi phi dao 2o

Pidu 6. Trach nhiém cia Truong Cao ddng Dudng sat:

Pidu 7. Ditu khodn thi hanh:

Hop dong dugc 14p thanh 02 ban cé gi4 tri phép 1y ngang nhau, mdi bén gift
bt ban va cb hiéu luc ké tir ngay ky.

......
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