TONG CONG TY DUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO DANG DUONG SAT Poc 1ap — Tw do — Hanh phic
S6 586 TB/CDDS Ha Néi, ngay 03 thang 8 ndm 2020
THONG BAO

Vé viéc phin cong nhiém vu trong Ban giam hiéu

Cin ot Quyét dinh so SOI/QB DS ngay 21 thang 7 nam 2020 cua Tong cong
ty Pudng sit Viét Nam vé viéc bd nhiém ba Phan Thi Thu Hwong giit chirc Pho
Hiéu trudng Trudng Cao ding Pudng sit.

Cin ot Noi quy Trudng Cao ding Pudng sit, Hidu trudng phén c6ng nhiém
vu cho ba Phan Thi Thu Huong phé Hiéu trudng Noi chinh phu trach cdc mat cong
tac sau:

1. Céng tac quéan 1y co s& vit chét, trang thiét bj va phuong tién giao théng
(xe 6 t6) phuc vu hoat ddng chung ciia trurdng; cong tac hanh chinh; an ninh trat tur;

quin su, tu vé; y t&, vé sinh méi trudng; cong tic thi dua — khen thudng; cong tic
phong chéng thién tai, bio Ii; cdng tac PCCC;

2. Phu trach céng tac Chinh tri ndi bd ctia Trudng; Cong tac HSSV.

3. Phu trich mang tuyén thoéng: Chi dao quan ly va hoat ddng trang website
clia truong; xét duyét ni dung théng tin trude khi dua trén trang website. La nguoi
phat ngdn cia anorng, dai dién Ban gidm hiéu tiép, lam viéc véi cac phuong tién
truyén thong khi dén cong tac tai truong.

4. Phu trach cdng tac ung dung khoa hoc cdng nghé vao quan ly;

5. Phu trdch cac don vi: Phong T4 chirc-Hanh chinh (mang Hanh chmh)
phong Céng tdc HSSV; Trung tdm Do tao K§¥ thuat va Nghiép vu Pudng sit Mé
Linh;

6. Thay mét Higu trudng ky cac béo cdo quy giri Hoi ddng Trudng,
7. Didu hanh hoat dong hang ngdy ciia Trudng hoic theo vin ban vty quyén

ctia Hiéu trudng khi Hiéu trudng ving mait tir 3 ngay tro 1én.

8. Thye hi¢n céc nhiém vu khéc khi duge Hiéu truéng phén cong hoic ty
quyén.
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Céc dong chi ph6 Hiéu trudng, linh dao céc don vi trong trudng cé trach
nhiém thuc hién hodc phéi hop vaéi ddng chi Phé Hiédu trudng N§i chinh hoan thanh

nhiém vu duoc giao.

Noi givi:

- TV Dang uy, HDT;

- Ban giam hiéu;

- Céc don vi trong trudng;
- Luu TCHC, VT.

TRUONG
CAO DANG

Pham Vin Chanh
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