TONG CONG TY DPUONG SAT VN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT Poc 1ap - Tw do - Hanh phic

S6: 453/Qyb-CPHPS

Ha Noi, ngay 01 thang 9 nam 2021

QUY DINH

Vé viéc Quan Iy, in, cip phat, thu héi, hiily b6 vin bing, chirng chi,
chirng nhén va xac nhan két qua hoc tip — Sira d6i bo sung 2021

Cin cir Luat gido duc nghé nghiép sb 74/2014/QH13 ngay 27/11/2014;

Can clr Nghi dinh sé 48/2015/ND-CP ngay 15/5/2015 ctia Chinh pha Quy dinh
chi tiét mot sb diéu cta Luat Gido duc nghé nghiép;

Can ctr Thong tu s6 42/2015/TT-BLDTBXH ngay 20/10/2015 cta Bo trudng
Bo Lao dong Thuong binh & X4 hdi Quy dinh vé ddo tao trinh d6 so cap;

Can ctr Thong tu s6 43/2015/TT-BLDTBXH ngay 20/10/2015 cta Bo trudng
Lao dong Thuong binh & X& hoi Quy dinh vé ddo tao thudng xuyén;

Can ctr Thong tu s6 10/2017/TT-BLDTBXH ngay 13/3/2017 cta B trudong Bo
Lao dong Thuong binh & X3 hoi Quy dinh vé mau bang tt nghiép trung cip, cao
dang; in, quan 1y, cip phat, thu hoi, huy bo bang tot nghiép trung cép, cao dang;

Can ctt Thong tu s 2513/VBHN-BLDTBXH ngay 03/8/2021 ctia B trudng
Bo Lao dong Thuong binh va Xa hoi Quy dinh vé mau bang t6t nghiép Trung cp,
Cao dang; in, quan 1y, cap phat, thu hdi, hity bo bang t6t nghiép trung cép, cao dang;

Can ctr Diéu 1é Truong Cao dang Pudng st ban hanh kém theo Quyét dinh s6
846/QD-DS ngay 30/7/2019 cuia Hoi dong thanh vién Tong cong ty Pudng sit Viét
Nam;

Hiéu truong Trudong Cao dang Pudng sat ban hanh Quy dinh vé viéc Quan 1y,
in, cap phat, thu hoi, hay bé vin bang, ching chi, ching nhan va xac nhan két qua
hoc tp — Stra d6i bo sung nim 2021 nhu sau:

Chuwong I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy dinh nay quy dinh vé& mau cac loai bang: cao dang, trung cap, chimg
chi so cdp, ching chi dao tao, gidy chimg nhén (sau day goi tat 1a vin bang, ching



chi va chiing nhan); viéc in (hodc mua), quan ly, cép phat, thu hoi, huay bé van béng,
chung chi va gidy ching nhan.

2. Quy dinh nay 4p dung tai Trudng Cao ding Pudng sit.
Piéu 2. Nguyén tic quan Iy, cap phat vin bing, chirng chi, chirmg nhan

1. Van bang, ching chi va ching nhan dugc quan 1y thong nhat tai tru so
chinh ctia Truong Cao dang Puodng sit. Phong Dao tao 1a don vi chiu trach nhiém
tham muu cho Hiéu trudng trong viéc in (mua) quan 1y phdi, cap phat vin bing,
ching chi va ching nhan cho nguoi hoc theo cac quy dinh tai Quy dinh nay va cac
quy dinh lién quan khac ctia phap luat (riéng Gidy chung nhan Hiéu truong uy
quyén cho Giam dbc cac phan hiéu quan 1y, 1am cac thu tuc cAp cho ngudi hoc sau
khi hoan thanh chuong trinh dao tao da dugc Hi€u trudng duyét);

2. Ban chinh van bang, ching chi va ching nhan dugc cap mot lan. Trudong
hop vin bang, chimg chi, chimg nhan di cp cho hoc sinh sinh vién va hoc vién (sau
day goi 1a ngudi hoc) nhung phat hién bi in sai (hodc viét sai) do 16i cia Nha trudng
thi phong dao tao hoic Giam dbc cac phan hiéu (ddi véi Gidy chimg nhan) c6 trach
nhiém cép lai cho nguo1 hoc.

3. Nghiém cAm moi hanh vi gian lan trong cép phat, str dung van bang, ching
chi va ching nhan.

4. Bao dam cong khai, minh bach trong cap phat vin bang, chung chi va
chirng nhan.

Chuong I1

MAU VAN BANG, CHUNG CHI VA CHUNG NHAN;
IN, QUAN LY, CAP PHAT, THU HOI, HUY VAN BANG, CHUNG CHI
VA CHUNG NHAN

DPicu 3. Mau vian bang, chirng chi va chirng nhan

1. MAu bang t6t nghiép cao dang, trung cap theo mau chung cta B Lao dong
Thuong binh & X& hdi dugc quy dinh tai Piéu 3 Théng tu sé 10/2017/TT-
BLDTBXH ngay 13/3/2017 (str dung mAu vin bang nay dén hét ngay 31/12/2021).
Tir ngay 01/01/2022 mau bang tét nghiép cao dang, trung cap theo miu chung cua
B6 Lao dong Thuong binh va Xa hdi duoc quy dinh tai Piéu 3 Thong tu s6
2513/VBHN-BLDTBXH ngay 03/8/2021 (Phu luc 1.1 va Phu luc 1 ban hanh kem
theo Quy dinh nay)



2. Méu ching chi so cap theo mau chung ctia Bo Lao dong Thuong binh & X4
hoéi dugc quy dinh tai Piéu 28 Thong tu sé 42/2015/TT-BLDTBXH ngay
20/10/2015 (Phu luc 2 ban hanh kem theo Quy dinh nay)

3. Mau chung chi dao tao theo mau chung cua B Lao dong Thuong binh & Xa
hoi duwoc quy dinh tai Piéu 12 Thong tu sd 43/2015/TT-BLDTBXH ngay
20/10/2015 (Phu luc 3 ban hanh kem theo Quy dinh nay)

4. Mau chtng nhan theo mau chung cua Trudng Cao dang Puong st (phu luc
4 ban hanh kem theo Quy dinh nay)

Piéu 4. In (hoic mua) phdi viin bing, chitng chi, chirng nhan

1. Phong Pao tao chiu trach nhiém trong viéc in hodc mua; quan 1y; cip phat
phoi bang cao dang, trung cap, ching chi so cp, ching chi dao tao. Cac phan hiéu,
chiu trach nhiém in hodc mua, quan ly phoi gidy chting nhan theo mau théng nhat
cua Truong ban hanh tai Quy dinh nay.

2. Can cir miu van bang, chting chi, ching nhan va cac nodi dung tai Quy dinh
nay phong Pao tao chiu trach nhiém vé ndi dung in/ghi vao van bﬁng, chimg chi,
ching nhan va huéng din cac phan hiéu vé noi dung in/ghi vao gidy chtng nhan.

Piéu 5. Quan Iy viin bang, chirng chi, chitng nhan

1. Khi cip van bang, chimg chi, chimg nhan cho ngudi hoc phong dao tao phai
lap so cap van bang, chung chi, ching nhan theo miu quy dinh, trong d6 ghi 1 s6
hiéu bang, s6 vao so cap vin bang, chimg chi, ching nhan. Viéc 1ap s6 hiéu bang,
chtng chi; s6 vao sd cip van bang, chimg chi, chimg nhan duoc thuc hién theo quy
dinh nhu sau:

1.1. Vé s6 hiéu vian bang, chtng chi
S6 hiéu van bang, ching chi dugc quy udc nhu sau
[Ky tu][day so].[xx]
+ Ky tu:
Hé cao ding ky hiéu A
Hé trung cap ky hiéu B
Hé so cap ky hiéu C
Chung chi dao tao ky hi¢u D

+ [day sd]: 1a day s6 gdm 4 s6 tu nhién (khong trung nhau, bat dau tir 0001 ké
tir thoi diém ap dung Quy dinh nay)

+ (.) Dau cach



+ [xx]: 14 2 s6 cudi ctia nam cap s6 hiéu cho phdi trong giai doan tir 2020 -
2099: 2020 = 20; 2021 = 21; 2022 = 22;....2099 = 99.

(Luu ¥: phoi chwa duoc cip sé hiéu van bang, chimg chi)

Vi du: A0076.21: la phéi bang hé cao ding cé sé thir tw 76, ndm cdp sé hiéu
bang 2021;

S6 hiéu van bang, chiung chi duoc luu va ghi trong SO gbc cap vin bang,
ching chi;

Phoi van bang, chtng chi do mot can bd hodc nhan vién phong Pao tao quan
Iy theo ché d6 bao mat va chi cip cho nhan vién in bang sau khi c6 quyét dinh cong
nhan tbt nghiép va chi dao cta truong phong.

V& cap sb hiéu cho van bang, chimg chi: sau khi c6 quyét dinh cong nhan tét
nghiép va chi dao cua trudng phong can bd quan 1y phdi cip sd hiéu van bang,
chtng chi cho nhan vién in bang (s6 dau va sb cudi cua dot cap; sé luong phdi bang
v6i s6 luong hoc vién tét nghiép theo quyét dinh) theo nguyén tic quy udc néu trén
v6i sb dau 1a sb tiép theo ngay sau s cubi cua dot da cap ra lién ké trude d6 trong
nam; ban giao s6 hiéu va phoi cho nhan vién in béng. Viéc giao nhan s6 hiéu, phoi
bang phai dugc ky giao/nhan vao sé cap phdi vin bang, ching chi do nhan vién
quan ly phoi gitt.

Can cur s0 dau va s6 cudi nhan vién in bang dugc giao suy ra cac so hi¢u van
bang, ching chi theo nguyén tac quy udc néu trén va in/ghi vao van bang, ching
chi.

Trén Gidy ching nhan chi ghi sé cia quyét dinh cdp kém theo.

1.2. S6 vao so cap bang, ching chi

S6 vao s6 cép béng, ching chi, ching nhan dugc 1ap lién tuc theo thur tu s6 tu
nhién tir nhé dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12 (mdi nam lap
mét s6 riéng; mdi hé dao tao mét s6 riéng; truong hop hé dao tao cod s6 hoc sinh tot
nghiép trong nam it thi c6 thé dung mot sd6 cho nhiéu nim nhung phai danh sé va
phan chia theo tirng nim tir ngay 01/01 dén 31/12). Sb vao sd cip bang, chung chi
thé hién sd vao so cap cua van bang, ching chi, chimg nhan; ndm cép; noi to chuc
dao tao. Cu thé nhu sau

Ky hi¢u: xxx_yy; hodc xxx_yy/PN; hoac xxx_yy/DN

Trong do:

Dao tao tai tru s& chinh: XxXx_yy;

Pao tao tai phan hiéu phia Nam: xxx_yy/PN;

Dao tao tai phan hiéu Pa Ning: xxx_yy/DN;



xxx: day so vao s6 goc cap bang, chiing chi trong nam,;

yy: 14 2 s6 cudi ciia ndm cép bang trong giai doan tir 2020 - 2099: 2020 = 20;
2021 =21;2022=22....2099 = 99.

Vi du: S6 vio s6 642 _21/PN: s6 trong sé cé thir tw 642; bang/chiing chi dwoc
cap nam 2021; 16p hoc t6 chirc tai phan hiéu Pa Nang.

S6 vao sé6 432_21/PN: sé trong sé c6 thir tw 432; bang/chirng chi dwoc
cap nam 2021; 16p hoc t6 chire tai phdn hiéu phia Nam;

S6 vao s6 724_22: 56 trong sé c6 thir tir 724; bang/chitng chi dwoc cdp
nam 2022; lop hoc 16 chire tai co so chinh;

Trén Gidy ching nhan chi ghi sé cia quyét dinh cap kém theo.

2. Pbi véi phoi van bang, ching chi, chimg nhan bi hu hong, viét/in sai, chat
luong khong bao dam, chua st dung do thay d6i mau phoi thi phong Pao tao phai
1ap bién ban huy b, ghi 1 s6 lugng, tinh trang trudc khi bi hity bo. Bién ban hiy bo
phai dugc luu trir vao hd so dé theo ddi, quan 1y. Quy dinh nay ciing ap dung ddi véi
vian bang, ching chi, chimg nhan viét, in sai da duoc ky, déng dau.

3. Trudng hop phdi van bang, chung chi, chimg nhan bi mat Nha truong c6
trach nhiém 13p bién ban va thong bao ngay vé1 Co quan cong an va co quan quan ly
nha nude d6i voi truong theo phan cap dé xtr 1y kip thoi.

Piéu 6. Trach nhiém cia Hiéu truwéng trong viéc cip va quan ly viin bing,
chirng chi, chirng nhan

1. Thuong xuyén chi dao thuc hi¢n kiém tra, thanh tra hoat dong in (hodc mua),
quan 1y, str dung phdi, cdp phat van bang, ching chi va ching nhan trong toan
Truong.

2. Chiu trach nhiém ca nhan trudc co quan quan 1y nha nudc khi dé xay ra vi
pham trong hoat dong in (hodc mua), quan 1y, st dung phoi, cip phat vin bang,
ching chi va ching nhan.

3. B4o cdo bang vin ban cho co quan quan 1y nha nudc truc tiép quan 1y truong
trude ngay 10 thang 01 cta nam tiép theo vé viée in (hodc mua) phéi, sir dung phoi
van bang, chtng chi va ching nhan theo cic quy dinh hién hanh.

Piéu 7. Thoi han cap vin bing, chirng chi, chirng nhan

1. Hiéu trudng c6 trach nhiém céap (hodc td chiic trao) van bang, chimg chi va
ching nhan cho ngudi hoc du diéu kién cdp vin bang, chimg chi va chiing nhan
trong thoi gian 30 ngay lam viéc ké tir ngay nguoi hoc két thic thi mon thi tot
nghiép cudi cung hodc bao vé chuyén dé khoa luan tét nghiép



2. Trong thoi gian chd cip van bang, ching chi va chimg nhan ngudi hoc du
diéu kién cip vin bang, ching chi va chtng nhan tét c6 nhu cau xin viéc phong Pao
tao lam thi tuc cép gidy chimg nhan tam thoi cho nguoi hoc (Gidy ching nhén tét
nghiép tam thoi do Hiéu truong ky. Tai cac phan hiéu Hiéu truong ty quyén cho
Giam ddc phan hiéu ky); ngudi hoc dang ky cap Gidy chimg nhan v6i phong Dao
tao.

Diéu 8. So goc cap van bang, chirng chi, chirng nhin

1. S6 gbc cap van bang, ching chi va chimg nhan duoc 1ap ra khi thuc hién
viéc cép ban chinh vin bang, chimg chi va ching nhan trong d6 ghi chép day du
nhimg ndi dung tiéng Viét nhu ban chinh.

2. S6 gbc cap van bang, ching chi va ching nhan phai duoc ghi chép chinh
xéc, danh sb trang, dong dau giap lai, khong dugc tay x6a, dam bao quan 1y chit ché
va luu trit vinh vién.

3. Mau s6 goc cap bang t6t nghiép cao dang, trung cap theo miu cia Bo Lao
dong Thuong binh & Xa hoi (Phu luc 05 ban hanh kem theo quy dinh nay),

4. Mau s6 gbc cip chimg chi, ching nhan theo mau cia B6 Lao dong Thuong
binh & X3 hoi (Phu luc 06 ban hanh kem theo quy dinh nay);

5. S6 gbc cap bang, chimg chi, chimg nhan duoc luu tai co s chinh cia
Truong. Cac phan hiéu 1ap va quan 1y, luu s6 nhan bang, ching chi, chimg nhan.
Riéng s6 goc cap chung chi so cip nghé lai xe 6 t6 Giam doc phan hiéu phia Nam
chiu trach nhiém quan 1y, luu trir tai phan hiéu.

Piéu 9. Ky, déng diu vin bing, chirng chi, chirng nhén

1. Hiéu truong ky van bang, chtng chi va ching nhan. Hiéu trudng khi ky van
bang, chimg chi va chimg nhan phai ky theo mau chir ky di thong bao véi co quan
c6 tham quyén va ghi rd, da ho tén, chtrc danh.

2. Pbi véi cac Phan hiéu truc thudc Trudng Hiéu trudng Gy quyén cho Giam
dbc Phan hiéu ky gidy chimg nhan.

3. Hiéu trudng uy quyén cho Giam dbc phan hiéu phia Nam ky Chimg chi so
cap lai xe 6t0, 1ai xe nang; Gidy chirg nhan. Phéi theo mau chung do Trudng cép.

4. Truong hop chua bod nhiém Hiéu truong thi phd Hiéu trudng duoc giao phu
trach trudng cé tham quyén ky cip vin bang, ching chi va ching nhan.

5. Viéc dong ddu trén chit ky cta ngudi co tham quyén cip van bang, ching
chi va chung nhan thuc hién theo quy dinh vé cong tac van thu hién hanh.

Pi¢u 10. Ky xac nhan két qua hoc tap



1. Trudng phong Pao tao thira 1énh Hiéu truong ky xac nhan két qua hoc tap
cua nguodi hoc. DPdi v6i cac Phan hiéu truc thudce Truong thi Gidm ddc Phén hiéu
thtra I¢énh ky xac nhan két qua hoc tap cta nguoi hoc.

2. Truong hop ngudi hoc bi mat bang diém gdc, can xin lai bang diém thi phai
lam don dé nghi xin cap lai bang diém va nap vé Phong Pao tao. Bang diém cip cac
lan sau phai ghi 1a “Bang diém cap lai”.

Piéu 11. ThAm quyén quyét dinh chinh sira ndi dung vin bing, ching chi,
ching nhan

Hiéu trudng 1a ngudi c6 thAm quyén quyét dinh chinh stra ndi dung vin béng,
chting chi va chimg nhan (hoic Giam dbc cac phan hiéu ddi véi Gidy chirng nhén).

Truong hop Nha truong ¢ sy thay d6i nhu: sap nhap, chia, tach hoic co su
diéu chinh vé tham quyén thi ngudi c6 tham quyén quyét dinh chinh sira ndi dung
van bang, ching chi va chimg nhan 13 ngudi dang quan 1y s6 gbc cap vin bang,
ching chi va ching nhan.

Piéu 12. Cac trudng hop chinh sira ndi dung vin bang, chirng chi, chirng nhan

1. Ngudi duoc cip vin bang, ching chi va chimg nhan c6 quyén yéu cau chinh
sira ndi dung ghi trén vian bang, ching chi va ching nhan trong trudng hop sau khi
duoc cap van bang, chimg chi va chting nhan nguoi hoc duoc co quan cd tham
quyén quyét dinh hoac xac nhan viéc thay doi hodc cai chinh ho tich, xac dinh lai
dan toc, xac dinh lai gidi tinh, bo sung hd tich, dang ky khai sinh qua han, diéu
chinh bang tét nghiép trung hoc phd théng, ding ky lai viéc sinh theo quy dinh cia
phép luat.

2. Nguoi dé nghi chinh sira van bang, chimg chi va chimg nhan phai nap ho so
dé nghi chinh stra van bang, chtng chi va chirg nhan theo quy dinh vé Phong DBao
tao. Phong Pao tao co6 trach nhiém tiép nhéan ho so, tham muu cho Hiéu trudng ban
hanh quyét dinh chinh sira.

Piéu 13. Ho so, trinh tw, thi tuc chinh sira ndi dung vin bang, chirng chi va
chirng nhan

1. H6 so dé nghi chinh sira van bang, chimg chi va chimg nhan:

a) Pon dé nghi chinh stra vin bang, ching chi va chimg nhan, theo mau quy
dinh (Phu luc 07 kem theo quy dinh nay);

b) Vin bang, chtng chi va chimg nhan dé nghj chinh sira;

¢) Quyét dinh cho phép thay doi hodc cai chinh hé tich, xac dinh lai dén toc,
xéac dinh lai gidi tinh d6i véi truong hop chinh sira van bang, chimg chi va ching
nhan do thay ddi hodc cai chinh ho tich, xac dinh lai dan toc, xac dinh lai gi6i tinh;



d) Gidy khai sinh ddi véi trudng hop chinh stra vin bang, chimg chi va ching
nhan do bd sung ho tich, diéu chinh hé tich, dang ky lai viéc sinh, dang ky khai sinh
qué han;

d) Chimg minh thu nhan dan hodc ho chiéu hodc gidy to tiy than hop phap
khac c6 anh ctia ngudi duge cap van bang, chimg chi va ching nhan;

e) Céc tai liéu trong hd so dé nghi chinh sira van bang, chimg chi va ching
nhan quy dinh tai cac diém b, ¢, d, d khoan nay cé thé 1a ban sao khong c6 chung
thuc hodc ban sao tir sd géc hoac ban sao dugc chung thuc tir ban chinh;

g) Trong truong hop khi tiép nhan tai liéu trong hd so 1a ban sao khong cd
chtng thyc thi yéu cau nguoi dé nghi chinh sira vin bang, chimg chi va ching nhan
xudt trinh ban chinh dé d6i chiéu; ngudi d6i chiéu phai ky xac nhan va ghi rd ho tén
vao ban sao va chiju trach nhiém vé tinh chinh xac cta ban sao so véi ban chinh;

h) Néu tiép nhan tai lidu trong hd so 14 ban sao tir s6 goc hodc ban sao dugc
chtng thuc tir ban chinh thi truong c6 thAm quyén chinh sira ndi dung van bang,
chung chi va chimg nhan khong dugc yéu cau xuat trinh ban chinh dé déi chiéu.
Truong hop c6 dau hiéu nghi ngd ban sao 14 gia mao thi ¢6 quyén xac minh.

2. Trinh ty, thu tyc chinh stra vin bang, ching chi va ching nhan dugc quy
dinh nhu sau:
a) Nguoi dé nghi chinh stra van bang, ching chi va chtimg nhan nop 01 (mot)
bd ho so theo quy dinh tai khoan 1 Diéu nay cho phong Pao tao;

b) Trong thoi han 05 ngay lam viéc ké tir ngdy nhan du hd so hop 18, phong
Dao tao tham muu cho Hi¢u truong xem xét quyét dinh viéc chinh stra; néu khong
chinh sira thi phai tra 151 bang vian ban va néu 16 1y do;

¢) Viéc chinh stra noi dung vin bang, chimg chi va chting nhan dugc thuc
hién bang quyét dinh chinh sira; khong chinh stra tryc tiép trén vin bang, chimg chi
va chirng nhan.

3. Noi dung chinh cta quyét dinh chinh stra van bang, chtng chi va ching nhan
gom:

a) Ho, chir dém, tén; ngay thdng ndm sinh cua ngudi c6 van bang, ching chi
va chirng nhan dugc chinh stra;

b) Tén, s0, ngay thang ndm cdp van bang, ching chi va chiing nhan dugc
chinh stra;

c¢) Noi dung chinh stra;
d) Ly do chinh sura;
d) Hiéu luc va trach nhiém thi hanh quyét dinh.



Piéu 14. Thu hdi, hity b6 vin bang, chirng chi va chirng nhan

1. Van bang, chtng chi va ching nhan bi thu hdi, huy bo trong cac truong hop
sau day:

a) C6 hanh vi gian 14n trong tuyén sinh, hoc tap, thi cir, gian 14n trong viéc
lam ho so dé duoc cip van bang, chimg chi va chimg nhén;

b) Cép cho ngudi khong du diéu kién;

¢) Do ngudi khong c6 thdm quyén cép;

d) Vin bang, chimg chi va ching nhan bj tiy x06a, sira chira;
d) Bé cho nguoi khac sir dung.

2. Truong Cao dang Pudng sat chiu trach nhiém thu hoi, huy boé vin bang,
ching chi va ching nhan.
Picu 15. Cong bd cong khai thong tin vé cip vin bing, chimg chi va ching
nhén trén trang thong tin dién tir

1. Sau khi c¢6 quyét dinh cong nhan t6t nghiép Nha truong cong bod cong khai
thong tin vé& cdp vin bang, chimg chi va ching nhén trén trang thong tin dién tir cta
Truong. Thong tin cong bd cong khai vé cdp vin bang, chimg chi va chimg nhan
gdm cac ndi dung phai dam bao chinh xac so véi so gdc, phai duoc cap nhat va luu
trlr thuong xuyén trén trang thong tin dién tur

2. Trudng hop vin bang, ching chi va ching nhan dugc chinh stra, thu héi, huy
b6 thi ciing phai dugc cong bd cong khai trén trang thong tin dién ti.

Chuong 111
CAP BAN SAO VAN BANG, CHUNG CHI TU SO GOC
Picu 16. Ban sao vin bing, chirng chi tir s6 goc

Cap ban sao van bang, chung chi tir s6 goc 1a viéc Nha truong dang quan 1y so6
g0c can ctr vao so goc deé cap ban sao. Cac ndi dung ghi trong ban sao tir s6 goc phai
chinh xac so vdi1 s6 goc.

Piéu 17. Gia tri phap 1y ciia ban sao viin bang, chirng chi dwoc cép tir s6 gbe

Ban sao vin bang, chimg chi duoc cap tir s6 gdc co gia tri sit dung thay cho
ban chinh trong cac giao dich, trir truong hop phép luat cé6 quy dinh khac.

Dicu 18. Tham quyén va trach nhiém cap ban sao van bang, chirng chi tir s6 goc

Truong Cao dang Puong sat c6 tham quyén va trach nhi¢m cap ban sao van
bang, chung chi tir s6 gdc cho ngudi hoc. Viée cap ban sao tur s6 goc dugce thuc hién
dong thoi voi viée cap ban chinh hodc sau thoi diém cap ban chinh.
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Diéu 19. Nguoi c6 quyén yéu cau cap ban sao van bang, chirng chi tir so goc

Nhitng nguoi sau day c6 quyén yéu cau cap ban sao van bang, chung chi tir s6

goc:
1. Nguoi duge cap ban chinh van bang, ching chi.

2. Nguoi dai dién theo phap luat, nguodi dai dién theo uy quyén cua nguoi
dugc cap ban chinh van bang, chimg chi.

3. Cha, me, con; vo, chéng; anh, chi, em rudt; nguoi thira ké cua nguoi dugc
cap ban chinh vin bang, chimg chi tt trong trudng hop ngudi d6 da chét.

Piéu 20. Trinh tw, thi tuc cip bén sao vin bing, chirng chi tir s6 goc

1. Ngudi yéu cdu cap ban sao vin bang, chimg chi tir s6 gbc phai co don dé
nghi cip ban sao van bang, chimg chi theo miu quy dinh kém theo tai quy dinh nay,
xudt trinh gidy chirmg minh nhan dan hodc ho chiéu hodc cin cudc cong dan con gia
tri st dung dé nguoi tiép nhan ho so kiém tra. Truong hop nguoi yéu cau cap ban
sao vin bang, ching chi tir so gbc 1a ngudi quy dinh tai khoan 2, khoan 3 Piéu 19
ciia Quy dinh nay ngoai gidy to theo quy dinh trén, phai xuat trinh gidy to chtng
minh quan hé véi ngudi duge cap ban chinh.

2. Truong dang quan 1y s6 gdc cdp vin bang, chiung chi cin ctr vao so gdc dé
cap ban sao vin bang, chimg chi cho ngudi yéu cau; ndi dung ban sao phai ghi theo
dung ndi dung di ghi trong sb6 gdc. Truong hop khong con luu trir duoc s6 goc hodc
trong s6 goc khong co thong tin vé ndi dung yéu cau cip ban sao thi nha trudong cé
trach nhiém tra 101 bang vin ban cho ngudi yéu cau.

3. Trudng hop khong cép ban sao van bang, chung chi tir s6 goe cho ngudi yéu
cau thi nha truong phai tra 10i bang van ban va néu rd 1y do.

4. Thoi han cép ban sao tir s6 gdc duoc thue hién nhu sau:

a) Puogc thuc hién trong thoi gian khong qué 05 ngay lam vi¢c sau khi nha
treong nhan du hd so hop 18;

b) Déi voi truong hop yéu cau cip nhiéu ban sao, ndi dung van bang, chimng
chi phirc tap kho kiém tra, déi chiéu ma nha truong khong thé dap ung dugc thoi
han quy dinh tai diém a khoan nay thi thoi han cdp ban sao dugc kéo dai thém
nhung khong qua 03 ngay lam viéc.

5. Nguoi yéu cau cap ban sao tir s6 goc phai tra 1 phi theo quy dinh.

Piéu 21. S6 ciAp ban sao va quén 1y viéc cAp ban sao vin bing, chirng chi tir sd
goc
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1. S6 cép ban sao van béng, chung chi tu ) géc duoc lap ra khi thyc hién vi¢e
cap ban sao van bang, ching chi tir s gdc trong d6 ghi chép day du nhimg nodi dung
nhu ban sao ma trudng d6 da cap.

2. SO cép ban sao tir s6 gbe phai duge ghi chép chinh xéac, danh sé trang, dong
dau giap lai, khéng duogc tdy x6a, dam bao quan 1y chat ché va luu trir vinh vién,

3. Mbi lan cip ban sao tir s6 gdc déu phai ghi vao so cip ban sao vin bang,
ching chi tu ) géc. S6 vao sb cép ban sao duogc 1ap lién tuc theo tha tu s6 tu nhién
tir nho dén 16n theo ting nim tir ngay 01/01 dén hét ngay 31/12.

Chwong 1V
TO CHUC THUC HIEN
Pi¢u 22. Trach nhiém ciia cac ca nhan, don vi lién quan
1. Trwéng phong Dao tao

a) Chiu trach nhiém in (hoic mua), quan 1y phoi vin bang, chtng chi va
chirng nhan trong toan Truong;

b) Chiu trach nhiém chi dao, huéng dan céc phan hiéu trong viéc in (hodc
mua) quan 1y, cap phat, chinh stra, thu hdi Ching chi ddo tao, Gidy chimg nhan theo
quy dinh nay va khi dugc phan cp.

¢) Cap phoi Ching chi so cap cho Giam déc phan hiéu phia Nam dé Ky, cap
cho cac hoc vién lai xe 0 td, xe nang; chi phi mua phoi do phan hiéu chi tra.

d) Thuc hién viéc cép phat, chinh stra, thu hdi van bﬁng, chung chi va chung
nhan cho ngudi hoc. Cp ban sao tir s6 gde van bang, chung chi va chimg nhan cho
nguoi hoc;

e) Tham muu Hiéu trudng muc thu va thu chi phi 1am vin bang, ching chi
ctia ngudi hoc (trir Chig chi nghé 1ai xe 6 t0, xe nang tai phan hiéu phia Nam).

f) Thuc hién cong tac bao cao theo quy dinh;

2. Giam dbc cac phén hiéu

a) Chiu trach nhiém trude Hiéu trudng va phap luat trong viéc quan ly, phat
van bﬁng, chung chi, chtrng nhan cho nguoi hoc.

b) Thyc hién quan 1y vian bang, chimg chi khi chua trao cho nguoi hoc. Lap so
quan 1y, theo ddi viéc giao/nhan bang, ching chi cho nguoi hoc.

¢) Pinh ky vao ngdy cudi mdi quy bao cao Hiéu truong vé cong tac quan Iy va
cap phat vin bang, ching chi va ching nhan (qua phong Pao tao dé phong Pao tao
tong hop bao cdo Hiéu trudng).
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Pidu 23. Hidu lirc thi hanh

1 Quy dinh nay ¢6 higu lyc tir ngdy 01/9/2021 thay thé Quy dinh vé Quan ly,
in, cip phat, thu hoi, hiy bo v.m bing, chimg chi, chimg nhan va xac nhan két qua
hoc tap ban hanh tai Quy dinh ) 616/Qb-CDDS ngay 14/7/2017.

2. Trong qua trinh thyc hién néu c6 vudng méc, phong Péo tao tdng hop y kién
déng gop tr céc don vi va ca nhan dé trinh Hiéu trudng xem xét, quyét dinh./.

Noi nhin: HIEU TRUONG

- Ban giam hidu;
- Céc don vj trong Trudng;
- Lwu: VT, DT.

Pham Vin Chanh



TEN NGHE PAO TAO TRINH PQ CAO PANG, TRUNG CAP, SO CAP VA PAO TAO DUOI 03 THANG

TONG CONG TY DUONG SAT VIET NAM
TRUONG CAO PANG DUONG SAT

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phuc

DANH SACH

CUA TRUONG CAO PANG PUONG SAT
(Kém theo quy dinh sé6: 453/QyP-CPDS, ngay 01 thang 9 nam 2021)

TT Tiéng Viét Tiéng Anh
1 | Piéu hanh chay tau hoa Train Operation Control
2 | Quan tri kinh doanh van tai dudng st Railway Transport Business Administration
3 | Van tai hanh khach, hang héa dudng sit Railway Passenger & Freight Transport
4 | Ké toan doanh nghiép Business Accounting
5 | Thong tin - Tin hiéu dudng sat Railway Signalling & Telecommunication
6 | Xay dung va bao dudng cong trinh giao thong dudng sit Railway Civil Structure Construction & Maintenance
7 | Lai tau duong sat Train Driver
8 | Cong nghé ché tao va bao dudng dau may Locomotive Maintenance & Manufacture Technology
9 | Cong nghé ché tao va bao dudng toa xe Carriage Maintenance & Manufacture Technology
10 | Cit got kim loai Metal Cutting
11 | Han Welding
12 | Bién cong nghiép Industrial Electricity
13 | bién dan dung Civil Electricity
14 | Dién tir cong nghiép Industrial Electronics
15 | Cong ngh¢ 0 to Automobile Engineering
16 | K¥ thuat may lanh va diéu hoa khong khi Refrigerator & Air-conditioning Engineering




TT

Tiéng Viét

Tiéng Anh

17

Quan tri mang may tinh

Computer Network Administration

18

Van hanh stra chita mdy thi cong duong sit

Railway Construction Machine Operation & Repairing

19

Van hanh sira chita thiét bj lanh

Refrigerator Operation & Repairing

20

Lai tau dién

Tram Driver

21

Piéu hanh duong sat d6 thi

Urban Railway Operation Control

22

Van tai hanh khach duong sat do thi

Urban Railway Passenger Transport

23

Bé4o dudng stra chira tau di¢n

Tram Maintenance & Repairing

24

Hé thong dién dudng sit do thi

Urban Railway Electricity System

25

Bao dudng sira chita cong trinh giao thong dudng sit do thi

Urban Railway Infrastructure Maintenance & Repairing

26

Gia cong lap dung két cAu thép

Steel Structure Installation & Machining

27

Lap dit cau

Bridge Installation

28

Gac ghi, ghép ndi ddu may toa xe

Pointsmen and shunters

29

Nhan vién phuc vu trén tau, dudi ga

Conductors and station staffs

30

Khach héa van dudng sit

Railway passenger and freight transport related works

31 | Gac dudng ngang, gic cau chung, gac ham duong sat Guard for level crossing, combined bridge, tunnel

32 | Xay dyng duong sat Track construction

33 | Bao tri dudng sit Track maintenance

34 | Duy tu sira chita cau, dudng sat Maintainance and repairing of railway bridge and track
35 | Lai va van hanh phuong tién chuyén dung dudng st Driving and operation of railway specialized vehicle

36 | Kham chira toa xe Inspection and repairing of carriage
37 | Lai xe co gidi duong bo Driving of motorized vehicle

38 | Lai xe nang hang Driving of lift truck

39 | Stra chita dau may Repairing of locomotive

40

Stra chita may lanh 6 t6

Repairing of air conditioner of car

41

Lap dit, sira chita thiét bi lanh

Installation and repairing of refrigerating equipment




TT

Tiéng Viét

Tiéng Anh

42

Van hanh can truc

Operation of crane

43

Van hanh may xtc

Operation of excavator

44 | Bao dudng, stra chira dudng sit do thi Maintainance and repairing of urban railways
45 | Théong tin tin hiéu dudng sit do thi Urban railway signalling and telecommunication
46 | Thi cong dat ray duong sat do thi Rail installation on urban railways

47 | Han dién- cat khi Electric welding - gas cutting

48

Han hoi

Gas welding

49

Tuan duong, tuan cau, tuan ham dudng sat

Track patrol, bridge patrol and tunnel patrol

50

Kién thirc nén lai tau Pirc

Basic knowledge of train driving in Germany

51

Trudng tau hang

Chief guard of freight train
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MAu bang t6t nghiép cao ding
Trang 1

> 13,5cm <
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PHULUC 2
Chirng chi so cap

Trang 4 Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

CHUNG CHI SO CAP

> 135mm <«



Trang 2

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freecdom - Happiness

HIEU TRUONG
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Béan sao chirng chi so cap

Trang 4 Trang 1
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
v
190 mm
4 BAN SAO
CHUNG CHI SO CAP

> 135mm <«
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Trang 2

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

THE RECTOR
OF THE RAILWAY COLLEGE

certified copy of

CERTIFICATE
LEVEL...4)...OF VQF

Date of birth: @& .,

Graduation grade:®........o.ooveeeeeeeeeeee

Anh 3x4 (18) (19)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

HIEU TRUONG
TRUONG CAO DPANG DPUONG SAT

cap ban sao

CHUNG CHI SO CAP
...(31)...
--------------------------------------------------------- (3)
Cho:™ Gioi tinh:?..........
NGAY SINN:® e,
Xép loai tot nghiép:(G) ...........................................
.. ngay ... thang ... nam...®
HIEU TRUONG ©
86 higu:"0. ...
S0 vao so cap chirng chi:®™. ...
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) PHU LUC 3
Mau dinh dang chirng chi dao tao

Trang 4 Trang 1

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

CHUNG CHI PAO TAO

> 135mm <«
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Trang 2 Trang 3
SOCIALIST REPUBLIC OF VIET!\IAM CONG HOA XA HOI CHU NGHIiA VIET NAM
Independence - Freedom - Happiness Poc lap - Tw do - Hanh phiic
....................................... (12) o)
....................................... (13) )
has conferred .
CERTIFICATE , “ap
CHUNG CHI PAO TAO
UPON: 2 e e
Date of birth: M. Cho:™ Gioi tinh:?..........
v . .(30) s cinfe©)
Completed training program:©%.............coccoevivevenenne. NGAY SINNI .o,
190 mm p g prog gay s
A | Da hoan thanh chuong trinh dao tao: @D, e,
Course duration:...days, from:.../.../..00... ... .. L2T) | e
2 Thoi gian hoc:...ngdy, tir ngay.../../...dén ngay../../... (25)
AL (26) . e
Anh 3x4 (18) (19)
.. ngay ... thang ... nam...®
©)
Reg. No:"%............... 86 higu:"0. ...
S0 vao so cap chirng chi:®™. ...
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Mat trude

PHU LUC 3
Chirng nhan dao tao

TONG CONG TY PUONG SAT VIET NAM
TRUONG CAO PANG DPUONG SAT

GIAY CHUNG NHAN

21cm

15



14.8 cm

Mat sau

TONG CONG TY PUONG SAT VIET NAM
TRUONG CAO PANG DUONG SAT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

CHUNG NHAN
HIEU TRUONG TRUONG CAO DPANG DUONG SAT
Anh 3x4
dong dau )
giap lai Cap ChO: oo .
SINh NEAY: .oviii
DPon vi cONG taAc: ..o
D3 hoan thanh chuong trinh bdi dudng nghiép vu: ..................
Thoi gian hoc: .....ngay, tor ngay .... /...../ dén ngay ..../ ..
Quyét dinh s6: ................
Ha Noi, ngay ...... thang ...... nam ......
HIEU TRUONG
21 cm
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Mat trudc

N PHU LUC 4
Mau chirng chi chuyén mon

TONG CONG TY PUONG SAT VIET NAM
TRUONG CAO PANG DPUONG SAT

CHUNG CHI CHUYEN MON

> 21cm
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14.8 cm

Mat sau

TONG CONG TY DUONG SAT VIET NAM
TRUONG CAO PANG DUONG SAT

’

Anh
3x4

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Ty do - Hanh phiic

HIEU TRUONG
TRUONG CAO DANG DUONG SAT
Cap
CHUNG CHI CHUYEN MON

HIEU TRUONG

21cm

v

A
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PHU LUC 5

Mau Giay ching nhan huan luyén an toan, v¢ sinh lao dong

Mat ngoai: In mau xanh da troi; kich thwéc 13x19cm

NHO’NG PIEU CAN LUU Y

1- Xuét trinh gidy khi dwoc nguwdi cé thdm quyén yéu cau.
2- Khong duoc ty xoa, stra chiva, tw ghi vao Gidy chirng nhan.
3- Khdng dwoc cho ngudi khac muon.

4- Khi that lac phai bao ngay cho Té chirc huén luyén noi cip Gidy chirng
nhan.

5- Trwoc khi Gidy chirng nhan huan luyén hét han trong vong 30 ngay, nguoi
duwoc cap phai tham dy huan luyén dinh ky dé dwoc cip Gidy chirng nhan
mai.

Trang 4

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

GIAY CH(PNG NHAN
HUAN LUYEN AN TOAN, VE SINH LAO DONG

Trang 1
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Mat Trong:

Anh mau GIAY CHU’'NG NHAN HUAN LUYEN
3cm x 4cm AN TOAN, VE SINH LAO DONG

S6:

L. HO VA BN L
2. NaM N
3. Ngay, thang, nam sinh: ...
4. Qudc tich: ... S6 CMND/Cé&n cuéc cong dan/ho chiéu .........
5. ChOPC VU e, DPéi twong huén luyén ..............
6. DonVIicONGLAC ..o,

7. Ba hoan thanh khéa huén'luyén an toan, vé sinh lao dong duwoc td chirc tir
ngay ... thang ... nam ..... dén ngay ... thang .... nam .......

8. K&t QUA dat 10Qi: ....c.eoveeeeeieeeecee e
9. Gidy chirng nhan c6 gia tri 2 nam.

Tw ngay ...thang ...nam ..... dén ngay ...thang ... ndm .........

....... ngay ..... thang .....nam ....
Ngwoi cap giay chirng nhan
(Ky tén, déng dau)

NOI DUNG HUAN LUYEN

Trang 3

20



