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sé: U2/ /QP-CPPS Ha N&i, ngayAll. thing 04 néim 2023

QUYET PINH '
Ban hanh 03 Quy trinh, cong cu bao dam chat lwogng nim 2023

HIEU TRUONG TRUONG CAO PANG PUONG SAT

Cdn cit Quyét dinh S6: 79/0P-BLDTBXH, ngay 12 thang 01 ndm 2007 ciia
B$ truong Bo Lao dong- Thuong binh va X4 hoi vé viéc thanh Idp Ti ruong Cao
dang Nghé duong sdt I, Quyét dinh s6 1 029/0D-LDTBXH ngay 12/8/2009 vé viée
doz tén Truong Cao ding Nghé dwong sdt I thanh T ruomg Cao ding Nghé dwong
sdt va Quyét dinh s6 1 30/0b-LDTBXH, ngay 07 thang 02 ndm 2017 cua B trucng
Bj Lao dong - Thuong binh va Xa hoi vé viéc dsi tén Truong Cao ding Nghé
dwong sdt thanh T ruong Cao ddng Puong sdt;

Can cir Quy ché té chikc va hoat dong Truong Cao ding Puong sit ban hanh
theo Quyét dinh s6 1 281/0D-CDDS ngay 19/12/2019 ciia Hiéu truong;

Cdn cik Quy ché Quan Iy, sir dung tai san Truong Cao dang Puong sdt ban
hanh kém theo Quyét dinh 56 649/0D-CDDS ngay 22/7/2019 ciia Hiéu truong;

Can cir Quy dinh vé ché dj lam viée cia giang vién/gido vién Truong Cao
dang Puong sdt ban honh kém theo Quyét dinh sé 95 0/OD-CDDS ngay 28/10/2022
cua Hiéu trwo’ng,

Cdn cit Quyét dinh 564/OD-CDDS ngay 25/7/2022 vé viéc ban hanh Quy ché
kiém tra, thi, xét cong nhdn tot nghiép trong dao tao hé chinh ' quy doi voi trinh dg
cao déng, trung cap va so cap ciia Truong Cao dding Duong sdt;

Quy dinh bdo dam chat luwong ciia T ru'ong Cao diang Puong sdt ban hanh
kem theo Quyet dinh s6 977/0D-CP DS ngay 22/10/2019 cua Hiéu truong;

Xét dé nghz ctia Phong Kiém dinh chat lwong dao tqo.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay 03 Quy trinh, cong cu bao dam
chat luong nim 2023 (c6 danh séch kém theo).

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Cac ong (bd) Phé Hiéu  trudng, gidm d6c cac trung tAm, giam ddc céac
phén hiéu, trudng cic phong, khoa, t6 bd mdn, cic can bo, giang vién va nhan vién
va hoc sinh, sinh vién toan Truong chiu trach nhiém thi hanh quyét dinh nay./.
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TONG CONG TY PUONG SATVIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT Déc lip — Tw do- Hanh phic

DANHSACH
Cac quy trinh, cong cu bdo dim chat hrong xiy dung nim 2023
(Kém theo Quyét dinh s6: 113 /QD-CDDS ngay 1/ /4/2023 ciia Higu trudng)

TT | Quy trinh, cong cu Ma quy trinh Don vi
béo ddm chit lwong chinh Iy
1 |Quy trinh Quan Iy Phong
xuong  thwc  hanh, | QT.26-QLXTHPHCM/P.KPCLDT | KBCLPT
phong hoc c}luyén mon
2 ny t.rlnh t0 chirc hoc QT.27-TCHLTL/P.DT Phong BT
lai, thi lai
3 | Quy trinh khao sit don Phong BT

vi sit dung lao doéng;
can b6 khoa hoc k¥ | QT.28-KSPVSDLP/P.BDT
thudt va ngudi lao
dong
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TONG CONG TY PUONG SAT VIET NAM
TRUONG CAO PANG PUONG SAT

\| Pia chi: S 2/167, phd Gia Quit, phuong Thuong Thanh, quan Long Bién,

thanh phé Ha Nbi.
S6 dién thoai: 02438710384. Email: truongduongsat@edu.vn
S6 Fax: 02438710384, ~-
Website: http://wwwtruongduongsat.edu.vn.

~_QUY TRINH ‘
QUAN LY XUONG THUC HANH
PHONG HQC CHUYEN MON

Ma héa: QT.26-QLXTHPHCM/P.KDCLDT
Ban hanh lan: 01
Hiéu luc tir ngay: ..... faa sl 2023

(Ban hanh kém theo Quyét dinh s6 1../0D-CPDS
ngay .. thdng .H. ndm 2023 ciia Hiéu trudng)

Nguwoi soan thao Nguwdi kiém tra

Chir ky

Ho va tén

Trin Minh Thu Pham Ngoc Hoan Tree ""U/r(_)ng Vwong

Chirc danh

PHO HIEU TRUONG

TP.KDCLDPT PHO HIEU TRUONG PHU TRACH
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Quy trinh Quén ly xudng thuc hanh, phong hoc chuyén mén

I. CAN CU PHAP LY, CO SO XAY DUNG

- Can ctr Quy ché Quan 1y, s dung tai san Truong Cao dang Puong sat
ban hanh kém theo Quyét dinh s 649/QD-CPDS ngay 22/7/2019 cta Hiéu
truong;

- Can ctr Quy dinh vé ché do lam viéc cta giang vién/gido vién Trudng
Cao dang Puodng sit ban hanh kém theo Quyét dinh s6 950/QD-CPDS ngay
28/10/2022 cua Hi¢u trudng;

- Cin ct tinh dic diém, hinh quan ly, st dung xudng thuc hanh, phong hoc
chuyén mon cua cac don vi.

II. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Phén cong cong viéc cu thé, rd rang, quy dinh trach nhiém va quyén han
gilra cac ca nhan, don vi cua Nha truong trong cong tac t6 chirc quan ly xuong
thuc hanh, phong hoc chuyén mén tai Truong Cao dang Puong sit.

2. Pham vi ap dung

Qui trinh ap dung trong viéc t6 chirc quan ly xuong thyc hanh, phong hoc
chuyén mon cua Truong Cao ding Duong sat.

III. KHAI NIEM VA TU VIET TAT

1. Khai niém

- Ngay dé cap trong quy trinh nay 1a ngay lam viéc.

2. Tir viét tat

- GDTT: Giam ddc trung tam;

- QL: Quan ly;

- QLTB&XDCB: Quan Iy thiét bi va xdy dung co ban;
- XTH, PHCM: Xuodng thuc hanh, phong hoc chuyén mon.
IV. LUU PO (Xem trang 2)

V.PAC TA (Xem trang 3)

VI. CAC BIEU MAU/ HUONG DAN KEM THEO

TT Tén biéu miu/ hwéng din Ma héa

S6 nhat ky xuong thue hanh, phong hoc

A BM.26.01-QLXTH/P.KBCLDT
chuyén mon

B4o co vé viéc st dung trang thiét bi
2 XTH, PHCM BM.26.02-QLXTH/P.KDCLDT




IV.LUU bO

QUY TRINH QUAN LY XUONG THU'C HANH, PHONG HOC CHUYEN MON
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VI. PAC TA

Tén budc cong .. Bo phan/ Bophan/ 1 qui Han hoan Biéu
Stt A Noi dung Nguoi Nguoi phoi X X o A
viée . dat dwgc thanh mau/ho so
: thuc hién hop ‘ i
L] cau QLXTH, nhu ciu cin giao g’nhiém vu khoa, QLTB& xgét khi ¢ nhu
PHCM. QLXTH, PHCM. i ‘ GDTT XDCB cau
gﬁ{aér; mu glsﬁ Tham muu Hiéu trudng ra Quyét Phong Khoa. trun Quyétdinh |< 5 ngay tur
2 : “|dinh giao nhiém vu QLXTH,| QLTB& o & giao nhiém | khi nhan duoc
QLXTH, PHCM XDCB tam d8 xuit
PHCM. . vu ¢ xua
, Chi thi cua
: = Sau khi nhan dugc Quyét dinh trudng :
Giao nhiem e giao nhiém vu QLXTH, PHCM, | Trudng a1 khoa, NgAay khi
cho nguoi \ Y A Nguoi quéan 1y nhan duoc
3 truong khoa, giam doc trung tdm khoa, . GDTT X :
QLXTH, ) . 2 oA Xuong ;x| Quyét dinh
giao nhiém vu cu thé, r0 rang GDTT trong SO . .
PHCM. NS \ giao nhi¢m vu
cho nguo1 quan ly. hop cua
don vi
Xay duyng, ra ,
soat, chinh ly|Xay dung mdi doi voir xudng,
ndi quy su dung | phong mai; ra soat, chinh ly noi Truén Nguoi quan ly < 15 ngay tu
4 XTH, PHCM, | quy doi véi xudng, phong cil. khoag xuong; phong | NoOi quy sur | khi nhan dugc
quy trinh van|NOi quy sau khi dugc Hicu GDT:F QLTB& dung Quyét  dinh
hanh, bao | truong phé duyét duge niém yét XDCB giao nhi¢m vu
duc?ng, stra chira | ta1 XTH, PHCM.
thiét bi
5 | Lap s6 QLXTH, | Mdi XTH, PHCM déu lap SO | Nguoiquan | Truong khoa, | S6nhatky | < 5 ngay tur| BM.26.01-
PHCM. nhat ky. Tuy theo nhu cau quan | 1y xudng giam doc xuong khi nhin | QLXTH/

3




Tén buéc cong .. Bo phan/ Bophan/ | e, qui Han hoan Biéu
Stt A Noi dung Nguoi Nguoi phoi X X o A
viée i dat dwgc thanh mau/ho so
: thuc hién hop ‘ :
ly, th1;3t li)1 tai cdc ),(TH;’ PHCM. A - P KDCLD
co thé lap thém cac 80 bao tri, trung tam nhiém vu T
bao dudng, stra chira thiét bi.
Can cur ké hoach sﬁ’qdung’ XTH,
, PHCM (thm‘khoa biéu, ke hoaclg .. .| Truong khoa, .. ., |Bat dau, két
St dung XTH, | ti€p don doan tham quan...) t6 | Nguoi quan >, Nhat ky st , X
6 . , . o GDTT; giang thic moi dot
PHCM. choc st dung ding muyc dich, | ly xuong vien. HSSV dung st dun
ding quy trinh van hanh thiét bi; ’ e
td churc v€ sinh sach sé€.
Van hanh thiét bi dinh ky theo 7 Theo yéu cé}l
Bao dudng thiét qu?/. tm.lP van ha‘nh; guet don,. lau Nguoi quan | Truong khoa, S~0 bao n tu.?.ng ‘loa,u tl}let
7 bi XTH. PHCM chul thiét bi, nha xuong sagh, tra 1 xuén GDTT dudng/nhat | bi; hang thang
' ’ " | dau, m&... (tuy theo yéu cau cua Y & ky sir dung | khi khong cé
tung loai thiét bi). 16p hoc
Khi phat hién hu hoéng, hodc Trudng khoa, 2 . :
: , A ! . , o . SO stta | Ngay sau khi
Khi phat hién | nguy co hu hong, ngung sir dung | Nguoi quan | GPTT, phong ~ A A
8 K1 . TP ; L, chira/so | phat hién hu
thiét b1 hu hong | thiét bi va bdo ngay cho truéng | 1y xudng QLTB& nhatkv | hon
khoa va phong QLTB&XDCB. XDCB ey &
2 , A . , < 24 gi0 sau
Lip bien ban| Siém tra xdc nhan tinh wang,) Phong | Truongkhoa, | pio 0 i 7 hhan | MAu 04-
9 | .2 nguyén nhan va két luan trach | QLTB&X | GDTT, nguoi 2 . .
kiém tra . o, kiém tra |thong tin hu QLTB
nhiém. DCB quan ly xudng héng
10 | Bao cdo Hiéu | Néu thiét bi hu héng do chu Phong Khoa, trung | Noidung |< 2 ngay sau
truong va thyc | quan, bao cao HiGu truong xurly. | QLTB& tam, phong bdocao |khi lap bién
hién theo két XDCB TCHC, TCKT ban

ludn cua Hiéu




Tén buéc cong .. Bo phan/ Bophan/ | e, qui Han hoan Biéu
Stt oA Noi dung Nguoi Nguoi phoi . X A
vi€c " dat dwgc thanh mau/ho so
thue hién hop
trudng
< 1 ngay sau
. A A . Trudng khoa, khi c6 két
Lam phiéu dé Lar}l phleuA de XlAlat mAn h Hicu Nguoi quan | GDTT, Phong | Phiéu dé | luan ctia Hiéu| Mau0l1-
11 I N truong phé duyét, thong qua L X , <
xuat stra chira Phong QLTB&XDCB ly xuong QLTB& xuat truong  hoac QLTB
& ' XDCB bién ban lap
xong
T6 chiac sira st d(;ghptlilrllilutlgi Xlliit’hzf nt}tl)iér‘i Phong Truong khoa, Ho so st:,a :
12| 0 eh¥e ac (1t ang htt hong QLTB& | GDTT, ngudi | chita thiét | Theo thyc t&
chira thiét b1 bi tham muu Hi¢éu truong 1, :
A ~ XDCB quan 1y xudng bi
phuong an stra chira.
Bao cao vé viéc sur dung trang ‘ BM.26.02-
thiet bi XTH, PHCM vao san| Truong Phong Béo cdo vé | Thang 6 QL‘XT-H /
13 | Bdo céo dinh ky | xuat kinh doanh, nghién ctu khoa, QLTB& viéc st | va’/hodc thang P KDCLD
khoa hoc, giang day cho Hiéu GDPTT XDCB dung 12 ' T
truong
Truong
khoa
Trudng khoa, Phong ’ a1, A . | < 5 ngay sau
14 | Luu hd so QLTB&XDCB 6 chirc lwu hy| GPL1> | Ngwoiquanly | HOsoquan 30 847 400
o Phong xuong 1y xudng mai cone viee
' QLTB& & VIS
XDCB
Chu y:




TRUONG CAO PANG DUONG SAT
KHOA/TRUNG TAM......

~ SONHATKY ‘
QUAN LY XUONG THU'C HANH
PHONG HQC CHUYEN MON

Ma hoa: BM.26.01—QLXTH/P.KDCLBT
Ban hanh lan: 01

Lap ngay: ..... /.../1202...

Nguoiquanly:..................... Thoi gian: tir.../.../... d&én.../.../...
Ngudi quan 1y:.........cooooeen.... Thoi gian: tir.../.../... d&én.../.../...
Negudi quan 1¥:.........c.ooeeen... Thoi gian: tir.../.../... d&én.../.../...
Negudi quan 1¥:.........cooooeeen... Thoi gian: tir.../.../... d&én.../.../...
Ngudi quan 1y:.........cooeeenn.... Thoi gian: tir.../.../... d&én.../.../...




BM.26.01-QLXTH/P.KBCLDT

SO NHAT KY XUONG THUC HANH, PHONG HQOC CHUYEN MON

Thoi gian
(gio, phut,
ngay,
thdng,
ndam)

Ngwoi st
dung

Noi dung
str dung

Tinh trang
thiét bi, nha
xwong

Thoi
lwong st
dung
(gi0)

Ky nhan




TRUONG CAO PANG pUC)NG SAT
KHOA/TRUNG TAM.......

Sé: ../

BM.26.02-QLXTH/P.KDCLDT

CONG HOA XA HQI CHU NGHIA VIET NAM

DPoc 1ap - Tw do - Hanh Phiic

.., NAy ... thang ... nam 202...

BAO CAO

nam hoc 202... - 202...

1. Xuéng/phong hoc chuyén mon.....

1.1. Khai thac st dung
- S6 16p hoc trong nam:

V/v sir dung trang thiét bi xwéng thwe hanh, phong hoc chuyén mén

TT Lép Mén hoc/mé-dun S6 giv Ghi chu
- S6 luot khach tham quan:
T Ngay thang Doan Ghi chu
T
- Khac.......
1.2. Bao tri, bao dudng
1.2.1. Bao dudng
- Cac thiét bi bao dudng thuong xuyén:. ...
- Cac thiét bi bdo dudng dinh ky:.............
1.2.2. Bao tri, stra chira
T | Thiét bi can bdo tri, sita | Da dé nghi | Da thuc hién | Khong thwe hién
T chira (ngay, thang) | (ngay, thang) (ly do)
1.3. Thiét bi con thiéu (theo danh muc thiét bi day nghé ti thiéu)
T Chung loai SO lwugng | Don vi Ghi chu
T
2. Xudéng/phong hoc chuyén mon.....
n. Dé xuit, kién nghi
A
Noi nhn: w TRUONG KHOA/GIAM POC
- Ban giam hiéu (d€ b/c);

- Phong QLTB&XDCB;




- Luu khoa/trung tam.



TONG CONG TY PUONG SAT VIET NAM
TRUONG CAO PANG PUONG SAT

Dia chi: S6 2/ 167, phé Gia Quat, phuong Thuong Thanh, quan Long
Bién, thanh pho Ha Noi.

S(f) dién thoai: 02438710384. 'Email: truongduongsat@edu.vn
SO Fax: 02438710384. Website: http://wwwtruongduongsat.edu.vn.

QUY TRINH
TO CHUC HQOC LAI, THI LAI

Ma héa . : QT27-TCHLTL/P.DT

Ban hanh lan : 01

Hiéu lyc tr ngay /3/2023

Nguwoi soan thao Ngudi kiém tra /NM@ duyét
Chir ky "_W’_,__ ,
Ho va tén | Nguyén Minh Tuén Pham Ngoc Hoan Wﬁgng Vwong

Chiwre danh

PTP. PAO TAO P. HIEU TRUONG P. HIEU TRUONG
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Quy trinh: T chirc hoc lai, thi lai

L. CAN CU PHAP LY, CO SO XAY DUNG ‘ ,
Can ctr Quyét dinh 564/QDb-CDBDS ngay 25/7/2022 vé viéc ban hanh Quy ché
kiém tra, thi, xét cong nhan tSt nghiép trong dio tao hé chinh quy ddi véi trinh do cao

dang, trung cip va so cdp cua Truong Cao dang Puong sit.

II. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich

Giup céc khoa trong toan truong t6 chuc thuc hién viée hoc lai, thi lai mo -
dun/mén hoc theo dung Quyét dinh 564/QD-CDDS ngay 25/7/2022 vé viéc ban hanh
Quy ché kiém tra, thi, xét cong nhan tét nghiép trong dao tao hé chinh quy ddi véi

trinh do cao ding, trung cp va so cap cua Truong Cao diang Puong sit.

2. Pham vi ap dung

Quy trinh ndy ap dung cho tat ca cac don vi va hoc sinh, sinh vién trong truong

Cao dang Puong sit.

III. TU VIET TAT

+ BGH: Ban Giam hiéu;

+ PT: Phong Dao tao;

+ KH: K& hoach

+ HSSV: Hoc sinh, sinh vién

IV. LUU PO (Xem trang 3)
V.DPAC TA (Xem trang 4-8)
VI. CAC BIEU MAU/ HUONG DAN KEM THEO

STT

Tén biéu miu/ huwéng din

Ma hoa

1

Mau phiéu dang ky hoc lai

BM.27.01- TCHLTL/P.DT




Quy trinh: Té chirc hoc lai, thi lai
IV.LUU bO

TO CHU'C HQC LAIL, THI LAI
Xiy dung ké hoach Thue hién Bio cio, luwu hi so
Irﬁr‘d‘lﬂ
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& 3. Thng bao ké - 5. Cong bo két .
£ hao ke 5. Lip ké hoach g 0 3 |8 Luuhbso |
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Quy trinh: Té chirc hoc lai, thi lai

V.DPAC TA
A . B¢ phan/ n Bo . X Han 2 X
Tén budc A v <. | phan/Nguwoi | Két qua dat p Biéu mau/ho
b cong viéc Noi dung Nguot phéi hop dwoge hoan SO’
* thuc hién A : thanh
j j thuc hién
- Ra soat cac mo6 dun/mon hoc cua C}}llfatml‘ 5
Ra soat mo - | HSSV con ng mén, thiéu diém. n ? a
1 | dun/mén hoc | - Boi chiéu tjén dd hoc tap cua cac| Phong DT Eﬁ?}(’:é i(aé}i
hoc lai/thi lai | 16p, du kién t6 chirc hoc lai, thi lai cho \ .
HSSV qua thi
' lan 2
Xac dinh diéu | Lién hé khoa lién quan du kién cir Du kién gido
2 |kién t6 chuc | gidng vién giang day, coi thi (néu can)| Phong DT| Céc khoa vién giang
hoc lai, thi 12.1i, hoac hoc ghép, thi ghép. day, coi thi
ll;(l)lg(:;l}% }})oiollz:ie Thoéng bao td1 cac 16p, gido vién chu Céc khoa, tshaéln khi
3 . .7 %’ | nhiém danh sach nhiing HSSV con ng| Phong BT GVCN Thong bao e
thi lai (néu| A iz nhat  véi
, mon, thi¢u dieém.
co) khoa
Lam don xin | .x A C A , P.DT, A e Theo han| BM.27.01-
4 |hoc lai; nop lDTe?hP{“?“ 1393 lai; oo }‘lnhﬂl?hl th‘-’c HSSV | P.TCKT, cac ll)ffliu d‘i‘n.g Thong | TCHLTL/P.
kinh phi ai, thi lai; gri don vé Phong Dao tao. Khoa yhoc lai. | BT
QT.01-
- Ké hoach TCKTTKT
Lap k& hoach L?lp ké_ hoagh hoc lai: .th(‘)’i. 7 gianv, hoc lai, thi MHMBD/
5 hoe lai. thi lai giang vién giang day, dia diém t6 | Phong PT| Céckhoa |lai P.KDCLDT
T * | chirc hoc lai. - Thoi khoa ; QT.05-
biéu; lich thi XDKHBDT,
TKB/P.DT
6 Day hoc lai -GV dl:l’QC b tri giang day thuc hién GV, Cac khoa; HO so giéng Theo
dung ké hoach, dam bao thoi gian va | HSSV Phong BT day; S6 1én | TKB
chat lugng giang day. 16p
- HSSV theo ké hoach tham gia hoc
lai ding thoi gian, dam bdo dung quy




Quy trinh: T chirc hoc lai, thi lai

B

Tén budc N B9 phan/ phan/Nguoi | Két qua dat Han b miu/nd
b cong viéc Noi dung Neuoi héi h dugc hoan SO’
g Vi thyc hign | PO MOP - thanh
) j thuc hién
dinh.
- Sau khi hoan thanh ké hoach hoc lai,
GV lap danh sach diéu kién du thi
; .. T Cac khoa; oy yA QT.01-
KT H P. BT. ’ .
. |KTcuaHSSVgui P. DT | Phong | Phong BT; | Bt phiGu Lo ekl TCRTTKTM
7 | T6 chirc thi lai | - Phong DT 1ap danh sach HSSV du thi, bang -
didu kien du thi. KT eiri P. KDCLDT KDbCLDT | TTNC&CG diém thi HMD/
1eu kien du thi, K1 gut B. K : KHCN ¢ P.KDCLDT
Phong KDCLDT t6 chire thi, KT cho
HSSV.
.« | Sau khi t chirc chém thi, két qua thi Phon QT-01-
Cong bd két| > onarm i, ket qua Hil, ) & s TCKTTKTM
8 Lo ki€ém tra dugc cong bo cho ngudi hoc | Phong BPT| KDBCLDT, Béang diém
qua thilal | 4 trong thoi han quy dinh HSSV, GV HMB/
5 anquy & : P.KDCLDT
H6 so thi duoc luu trir tai phong KP- | Phong Luu trit
9 | Luu trir CLDT va phan mém DT cia Nha | KDCLD, A .
\ . ho so thi
truong Phong DT




BM.27.01-TCHLTL/P.PT
TONG CONG TY BUONG SAT VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG CAO PANG DUONG SAT Péc lap - Tu do -Hanh phic
PHIEU PANG KY HQC LAI
MON HQOC/MO PUN: .......... R SOGIO: ....ccveevverrnnn
LOP: .o,
STT Ho va tén Phi hoc lai Nguoi hoc Xéc nhéan
(ddng) Kky tén ciia Phong
TCKT
1
2
3
4
5
6
7
8
9
10
............ , ngay....thang.....nam 202...
PHONG TAI CHINH KE TOAN PHONG PAO TAO

w PHONG PAO TAO XAC NHAN
Hinh thirc t6 chitc hoc: [ Ghep VOLIOP...ceviiii
[1Té churc 16p hoc riéng.

Y KIEN CUA HIEU TRUONG
(Truong hop nguoi hoc xin ngp thiéu/ nop cham phi hoc lai)

.........................................................................................................................................



z TONG CONG TY PUCNG SAT VIETLNAM

TRUONG CAO PANG PUONG SAT
Dia chi: $6 2/167, ph6 Gia Quét, phuong Thuong Thanh, quén Long
Bién, thanh phé Ha Nbi.
Sd dién thoai: 02438710384. Email: truongduongsat@edu.vn

S& Fax: 02438710384, Website: http://wwwiruoneduonegsat.edu.vn.

QUY TRINH

KHAO SAT PON VISU DUNG LAO DONG; CAN BQ

KHOA HQC KY THUAT VA NGUOI TOT NGHIEP
: QT28-KSBVSDLDP/P.PT
Ban hanh 14n : 01

M3 hoda

Hiéu luc tir ngay :

/3/2023

Ngwoi soan thio

Nguwoi kiém tra

——

Chir ky
Ho va tén | Nguyén Minh Tuin Pham Ngoc Hoan Trwong Trong Vwong
Chirc danh | PTP.PAO TAO P. HIEU TRUONG . P. HIEU TRUONG




MAu s6 5

Quy trinh: Khio sat don vi sir dung lao ddng; can bd khoa hoc ky thuit va nguoi tét nghiép

I. CAN CU PHAP LY, CO SO XAY DUNG

- Quy ché t6 chtrc, hoat dong cta Truong Cao dang Pudng sit ban hanh kém
theo Quyét dinh s6 1281/QD-CPPS ngay 19/12/2019 ciia Hiéu trudng;

- Quy dinh bao dam chét luong ctia Truong Cao dang Puong sit ban hanh kém
theo Quyét dinh s6 977/QD-CP DS ngay 22/10/2019 cta Hiéu trudng.

II. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

- Xay dung céc budc thuc hién cong viéc, phan dinh rd nhiém vy, trach
nhiém cua té chtrc, ca nhan trong vi¢c thyc hién khao sat nhu cau lao dong cua
dia phuong, cua nganh; hang ndm thu thap toi thiéu 10 don vi st dung lao dong
vé mirc do dap ng cua ngudi tot nghiép lam viée tai don vi; 1ay ¥ kién cia can
bd quan 1y, can bo khoa hoc k¥ thuat cua don vi st dung lao dong, nguoi tot
nghiép vé mirc d6 phu hop cua gido trinh dao tao.

- Thu thap thong tin cac don vi st dung lao dong vé trinh do va nang luc
(klen thirc chuyén moén, ky nang thuc hanh va thai d¢) cua hoc sinh tot nghlep
nham tim hiéu mtc d6 dap ung yéu cau cong viée ctia hoc sinh dang lam viéc tai
doanh nghiép.

- Lam co s& bo sung, diéu chinh nganh nghé, ndi dung, chuong trinh dao
tao pht hop voi thuc tién, gop phan nang cao chét luong dao tao ciia nha truong.
2. Pham vi ap dung

Ap dung cho tat ca cac hoc sinh da tot nghiép do truong dao tao, cac doanh
nghiép, don vi sir dung lao dong di qua dao tao trong va ngoai nganh duong st.

L. TU VIET TAT
+ BGH: Ban Giam hiéu;

+ PT: Phong Dao tao;
IV. LUU PO (Xem trang 3)
V.DPAC TA (Xem trang 4-8)
VI. CAC BIEU MAU/ HUONG DAN KEM THEO

STT Tén biéu miu/ hwéng din Ma hoa

K& hoach khao sat don vi str dung lao

! dong

BM28.01-KSDVSDLD/PDT

2 | MAu phiéu khao sat chat luong dao tao BM28.02-KSDVSDLD/PDT

Mau phiéu khéao sat mirc do dap img yéu | BM04.01.TS/PDT
3 cau cong viéc, muc do phu hop cua gido
trinh dao tao va nhu cau dao tao

4 | Bdo céo khao sat don vi stt dung lao dong | BM28.03-KSDVSDLD/PDT




Quy trinh: Khio sat don vi sir dung lao ddng; can bd khoa hoc ki thuit va nguoi tot nghiép

IV.LUU PO
~ KHAO SAT PON VI SUDUNG LAO DONG;
CAN BQ KHOA HQCKY THUAT VA NGUOI TOT NGHIEP
Xdy dung ké hoach Thue hién Bio cio, lru ho so
(o
1. Xic dinh muc 2. Xay dung ké 4.T6 chirckhao iét Bio ¢4

\ tiéukhiosat " hoach st N VIE’E Bzu:'r cio
\ két qua khao sat

e

|

3. Chudn bi didu
kién khao sat

- . ™
5.Thu thap | 6 Théng ké, téng 8. Cong b3 bdo —.Ka uhssy )
phiéu khao sat | hop, xir by so liéu cdo L -

5

PHONG DAOTAO

,
\‘__ -




Quy trinh: Khio sat don vi sir dung lao ddng; can bd khoa hoc ki thuit va nguoi tot nghiép

V.PAC TA
B phan/ B : e
Tén budc n > Pt phan/Nguoi Keét qua dat Han hoan | Biéu mau/ho
TT A o No¢i dung Nguoi . X
cong viée . n phoi hop thuwe dugc thanh SO’
thuc hién A
hién
Dua vao nhu cau st dung lao dong,
s0 hoc sinh dang lam viéc hoac thug
Xac dinh muc tap ta.l don vi .Siu du{lg 1?10 d(i)ng d © . Truéc thang
1 o N xac dinh muc ti€u khao sat nham tim| Phong DT \ <
tiéu khao sat 2 A A A \ 8 hang nam
hiéu phu cau nguén nhan luc lam co
s& bd sung, diéu chinh nganh nghe,
noi dung, chuong trinh dao tao.
Phoi hop voi cac khoa xay dung ké
A ;| hoach tong thé viéc khao sat doanh X . BM28.01-
o | Xy dung K& ish (xde dinh quy mo, dbi twong,| Phong BT | Céc khoa Ké “hoach khao | 10 g KSDVSDLD
hoach khao sat . L A sat
phuong phéap khao sat; ngudn luc huy /PDT
dong);
7 - Phan cong cu thé can bg, giang BM.28.02-
Chuén bi cac Vién, nhan vién ddm nhiém tung Miu ohiéu khio KSPVSDL
3 | dieu kién khdo| phan cong viéc. | Phong BT | Phong BT st P Thang 9 b/PDT
sat - Ra soat xay dung, chinh ly, in an BMO04.01-
bicu mau khao sat. TS/PDT
| R i i o i 06 Dan_sich_don
4 | To chuc khao sat .z j % » . .| Phong BT | Van thu vi, ca nhan da guri | Thang 10
tryc ti€p) theo ké hoach khao sat va hidu. dz lien he
phiéu khdo sat da chudn bi phiet, -
- Lién hé cac don vi, ca nhan lay Cham  nhat
Thu thap phiéu| phiéu khao sat hoic lay thong tin \ Phong £ . 10 ngay sau
> khao sat (qua bién ban phong van). Phong BT TCHC Phicu khao st khi da gu
- Thu thap, phan loai phi€u. phiu
Théng ké, tong Thf)ng ‘}.{e k ct qua, tongA hop y kien . Bang théng ké 20 ngay £
6 . 1s % 1.~ | phan hoi ciia doanh nghiép Phong BT 2 > .| (Theo ke
hop, xur 1y s6 li¢u tong hop khao sat hoach)
7 Viét Bao céo két| Can cur sO liéu bang thong ké khao | Phong DT Béo céo khao sat . BM28.03-
qua khao sat sat, viét bao cao khao sat cho Hiéu KSbVSDLD
truong, ldm cdn cu tham muu xay /PDT

3




Quy trinh: Khio sat don vi sir dung lao ddng; can bd khoa hoc ki thuit va nguoi tot nghiép

A A B0
Tén buéc A Bo phf'l n / phan/Nguoi Két qua dat Han hoan | Biéu miu/ho
TT A oA No¢i dung Nguwoi . X
cong viéc " phoi hop thuwe dugc thanh SO
thuc hién A
hién
dung ké hoach tuyén sinh, cai tién
chuong trinh, gido trinh cho ndm sau.
. t.. , | Cong bo bao cédo lén trang Web . \ L .
8 | Cong bo bao cao trudng Phong BT | Phong TCHC | Béo cédo khéo sat
‘ ?r?}pt ﬁ(eecl)) tsl gfrlllﬁ ho so khao sat luu K& hoach, phi’é'u, Shsmsgllllalt{h 51
9 | Luuho so quy @ Phong BT bién ban, thong say \
N hoan  thanh
ké, bao cao .
khao sat




BM28.01-KSBVSDLD/PPT

TONG CONG TY PUONG SAT VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT Poc lap — Tu do- Hanh phiic

Sé: /QD-CPDS Ha Ngi, ngay...... thang ... nam 20....

o ] KE HOACH ,
KHAO SAT PON VI SUDUNG LAO PONG; CAN BQ KHOA HQC KY
THUAT VA NGUOI TOT NGHIEP

1. Muc tiéu

- Thu thap dit liéu vé nhu ciu lao dong cua dia phuong, cua nghanh theo
cac nganh nghé truong dao tao, lam co so cho viéc xay dung ké hoach dao tao,
tién d6 dao tao cho nam hoc..

- Thu thap dir liéu vé mirc d6 dap Gmg cua nguoi t6t nghiép cua Truong
lam vigc tai cac don vi su dung lao dong lam céan ctr diéu chinh cai tién phuong
phap t6 chirc dao tao, chinh 1y chuong trinh dao tao.

- Thu thap dit liéu vé murc d6 phit hop ciia gido trinh ddo tao tir y kién cia
can by quan ly, can bd khoa hoc k¥ thuat cua don vi sit dung lao dong, nguoi tbt
nghiép.

(C6 thé xdy dung ké hoach riéng cho tirng néi dung khdo sat).

2. Pham vi, di twong va phwong phap khao sat

2.1. Pham vi khao sat

Céc don vi thudc doanh nghiép... thudc cac nghé. .. tir khu vuc. .. dén khu
vuc...

2.2. Déi twong khao sat

- Phong td chitc can bod cua cac don vi dugce khao sat;

- Céan bd quan 1y, can bd khoa hoc ky thuat cua don vi st dung lao dong;

- Nguoi tot nghiép tir Truong CDPS lam viéc tai doanh nghiép trong thoi
gian khong qua 1 nam ké tir khi dugc tuyén dung.

2.3. Phuong phap khao sat

- Sir dung phiéu khdo sat giri kém cong vin;

- Str dung dién thoai hodc gdp g& trao doi truc tiép, dién ndi dung vao
bang hoi hodc bién ban phong van.

- Thu thap phiéu khao st qua Email, Zalo...

- Sir dung phan mém khao sat chuyén dung.

3. Néi dung trinh tw cic buée tién hanh khao sat

3.1. Trinh ty cac budc tong quat

TT Noi dung Thoi gian Pon vi huc hién
1 | Chuan bj cic diéu kién khao sat Phong BT
2 | T6 chirc khao sét Phong DT
3 | Thong ké, tong hop, xu 1y s6 liéu Phong DT
4 | Viét Bao cdo két qua khao sat Phong DT




3.2. Trinh ty trién khai cu thé

TT | Don vi dugc Néi dung Thoi gian | Phwong phap
khao sat thue hién

1 | Congty... Nhu cau lao déng nam. .. Lién hé lam
viéc truc tiép

2 | Chi nhénh... | Muc do dap ung cua nguoi Gui phiéu qua
t6t nghiép cta Truong lam buu dién
viéc tai cac don vi

3 | Ga... Muc d6 dap tng cla nguoi Phong  van
t6t nghiép ctia Truong 1am qua dién thoai
viéc tai cac don vi

4 | Ong... Murc d6 phu hop cua gido Gui phiéu qua
trinh dao tao Zalo

5 | Ba... Murc d6 phu hop cua gido Gui phiéu qua

trinh dao tao

Zalo

4. To chirc thye hién
- Giao Phong Pao tao chu tri, Trung tim TVGDNN,... phdi hop...
- Phong TCHC b tri phuong tién.. .
- Phan hiéu CPPS Pa Ning, Phan hiéu CDDS Phia Nam ty xiy dung ké
hoach va t6 chtrc khao sat, bao cao Hiéu trudng (gii bao cédo cho Phong Pao tao
tong hop) trude ngdy...

Trong qua trinh thuc hién néu c6 vudng mac bao cao Hi€u trudng xem xét
quyét dinh./.

Noi nhan:

- Ban giam hiéu;

- Trang Web truong;
- Luu: VT, DT.

HIEU TRUONG




) ) . ] BM28.02-KSBVSDLD/PDT
TONG QONG TY BUQN G SA"I: VIET NAM

...........

PHIEU KHAO SAT CHAT LUQGNG DPAO TAO NAM...
(Vé mirc do dap wng cua nguoi tot nghiép dang lam viéc tai don vi)

Truwong Cao dang Duong sat kinh mong Quy don vi ciing danh gid mire d6 dap
ng ciia nguoi hoc da tot nghiép dang lam viée tai Quy don vi bang cdch tra 16i cdc
cdu héi trong phiéu khao sét dwdi ddy. Sw hop tdc ciia Quy don vi sé givip Nha trieong
c6 thém théng tin nham déap g 1ot hon yéu cau cia Quy vi vé chat lwong ddo tao
ciia Nha truong. Quy don vi danh dau “X” vao é vuéng hodc dién thong tin vao “..."

I. PHAN THONG TIN

L T QOM VI o o
2. bia chi L e
3. S0 QBN thOAT : e,

II. NOI DUNG KHAO SAT

1. Trong nam qua Quy don vi da tiép nhan nguoi hoc da qua dao tao nghé tai

TI'LI'O’Ilg Cao dang DlIO’Ilg sat Vo1 SO hIO’Ilg nhu the nao? (Bao gom ca dao tao méi va chuyén doi
nghé).

Dudi 10 nguoi Tir 10 dén 30 ngudi

Tir 31 dén 50 ngudi Trén 50 ngudi

2. S6 luong nguoi hoc da tot nghiép ma Quy don vi tiép nhan d6i véi mdi trinh
do 1a bao nhi€u? (Cs thé ird loi tdt cd céc phwong én béng cch dién vao “...”)
A. Trinh d¢ cao dang ...... nguoi B. Trinh d¢ trung cap ......... nguoi
B. Trinh do socap ......... nguoi C. B6i dudng nghiép vu ...... nguoi

3. Kha nang thich nghi véi thiét bi, cong cu lao dong san xuat cua nguodi da tot
nghi¢p & mirc 4o nao?

La lam, chua ti€p xtc lan nao Biét cach st dung

Vura str dung vira hoc Str dung thanh thao

4. Panh gia cua Quy don vi vé “Kién thiwrc nghé” cua nguoi da tot nghi€p dang
lam ViéC tai don Vi O muc d6 nao? (Mirc @6 danh gid tir thdp dén cao twong g cdc mire Yéu-Trung binh-
Khd-Tot-Gidi)

Trinh do Mirc d6 danh gia vé “Kién thirc nghé” ngudi da tot nghiép dat duogc
Yéu Trung binh Kha Tét Gioi
Cao dang
Trung cap
So cap
Boi dudng NV

Quy don vi vui ldng glri bAn mém Phiéu khao sat vé dia chi mail: nmtuan1804@gmail.com



5. Panh gia cua Quy don vi vé “Ky nang nghé” cua nguoi da tot nghiép dang
lam ViéC tai don Vi 0 muc d@ nao? (Mirc @6 danh gid tir thdp dén cao twong g cdc mire Yéu-Trung binh-
Khd-Tét-Gi6i)

Trinh d6 Muc do danh gia vé “K¥ nang nghé” nguoi da tdt nghiép dat dugc
Yéu Trung binh Kha Tét Gioi
Cao dang
Trung cép
So cap
Boi dudng NV

6. Banh gia cia Quy don vi vé “Thdi dp nghé nghiép” ciia nguoi da tot nghip
dang lam viéc tai don vi & muc d0 nao doi voi cong viéc dugc giao? (Co thé chon 1 hodc
nhiéu 6)

Chu dong, nhiét tinh trong cong viéc Co tinh ky luat trong cong vi¢c

Tho o vé1 cong viée dang lam C6 tinh than cau tién

Khong tap trung trong cong viéc Cé viéc thi lam, khong thi thoéi

Can than, chu toan trong cong viéc ?uyét tim dam bdo tién d¢, chat
uong

7. Panh gia cua Quy don vi vé “Chwong trinh dao tgo” ma nha truong da su
dung cho céac khoé/céac 16p/ngudi hoc da tot nghi€p? (Cé thé chon I hode nhiéu 6)

Chua gin lién véi thyuc té Dap tmg yéu cau nghé nghiép

Sat v6i thuc té cta don vi Kip thoi cap nhat cong nghé méi

8. Panh gia cua Quy don vi vé “Gido trinh dao tao” ma nha trudng da sir dung
cho cac khod/cac 16p/nguot hoc da tot nghi€p? (Co thé chon 1 hoc nhiéu )

Chua gin lién véi thuc té Dép ung yéu cau nghé nghiép

Sat v6i thuc té cua don vi Kip thoi cap nhat cong nghé méi

9. Cac y kién khac (néu c6):

Tran trong cam on!
XAC NHAN CUA PON VI

Quy don vi vui ldng glri bAn mém Phiéu khao sat vé dia chi mail: nmtuan1804@gmail.com



BM.28.03-KSDVSDLD/P.DT

TONG CONG TY BUONG SAT VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG DPUONG SAT Déc 1ap - Tu do - Hanh phuc

BAO CAO KHAO SAT PON VI SUDUNG LAO PONG

I. Qua trinh khio sat:

1.1. Thuan loi:

1.2. Kho khan:

I1. Muc dich khao sat:

III. Két qua khao sat:
S6 luong phiéu khao sat:
No6i dung khdo sat:

1. Trong nam qua Quy don vi da tiép nhdn nguoi hoc dd qua dao tao nghé tai Truong Cao dang Puong sdt véi sé
lieong nhue thé nao?

Duéi 10 ngudi Tir 10 dén 30 nguoi Tir 31 dén 50 nguoi Trén 50 nguoi

S6 lwong Ti 1é % S6 lwong Ti 1€ % S6 lwong Ti 1é % S6 lwgng Ti 1é %

2. 86 lwong nguoi hoc da tot nghiép ma Quy don vi tiép nhdn déi véi moi trinh dg la bao nhiéu?

Cao dang Trung cip So cap Boi dudng nghiép vu

S6 lwogng Ti 1é % S6 lwgng Tilé % S6 lwgng Ti Ié % S6 lwong Ti l1é %




3. Kha néng thich nghi voi thiét bi, céng cu lao dong san xudt ciia nguoi da tot nghiép & mire do nao?

La lam, chua ti€p xuc lan nao

Biét cach st dung

Vira sit dung vira hoc

Str dung thanh thao

S6 lwong

Ti 1é %

S6 lwong

Ti 1é %

S6 lwong

Ti 1é %

S6 lwong

Ti 1é %

4. Danh gia cua Quy don vi vé “Kién thirc nghé” cua nguoi da tot nghiép dang lam viéc tai don vi 6 murc do nao?

Trinh do

Mirc d6 danh gia vé “Kién thirc nghé” nguoi da t6t nghiép dat duoc

Yéu Trung binh Kha Tét Gioi
S6 lwong Ti lé % S6 lwong Ti 1é % S6 lwong Ti 1é % S6 lwong Tilé % S6 lwong Ti lé %
Cao dang
Trung cép
So cap
Boi dudng NV

5. Danh gia cua Quy don vi vé “Ky ndang nghé” cua nguoi da tot nghiép dang lam viéc tai don vi 6 mitc do nao?

Murc d6 danh gia vé “Kién thirc nghé” ngudi da t6t nghiép dat duoc

Trinh do Yéu Trung binh Kha Tét Gioi
S6 lwgng Ti 1é % S6 lwgng Ti1é % S6 lwgng Ti 1é % S6 lwgng Ti 1é % S6 lwgng Ti 1é %
Cao déng
Trung cép
So cap
Boi dudng NV

6. Pdanh gid ciia Quy don vi vé “Thdi dp nghé nghigp” ciia nguoi da tot nghiép dang lam viéc tai don vi & mirc do

nao doi voi cong viéc duoc giao?




Chu dong, | Co tinh ky e A f ey Khéng tip | C6 viéc thi | Cén than, chu | Quyét tim dam
at . Tho o véi cong | Co tinh than N A . A an

nhiét tinh trong | luat trong o < XLk trung trong | lam, khong toan trong bao tién dog,

A A R A viéc dang lam cau tién A oA A . A %

cong viéc cong viéc cong viéc thi thoi cong viéc chat luong
S6 | Tilé% | S6 Ti lé So Ti 1¢ So Ti ¢ S6 | Tile | S6 | Tilé So Ti 1é So Til¢

lwong lwon % lwong % lwong % lwon % lwon % lwong % lwong %

g g g

7. Panh gid ciia Quy don vi vé “Chwong trinh dao tao” ma nha truong da sir dung cho cdac khod/cdc 16p/nguoi hoc

da tot nghiép?

Chua gan lién véi thyc té

Dap g yéu cau nghé nghiép

Sat voi thuc t€ cua don vi

Kip thoi cap nhat
cong ngh¢ mdéi

S6 lwong

Ti 16 %

S6 lwong

Ti 16 %

S6 lwong

Ti 16 %

S6 lwong

Ti 16 %

8. Panh gia ciia Quy don vi vé “Gido trinh dao tao” ma nha trieong da sir dung cho cdc khod/céc 16p/nguoi hoc da tot

nghiép?

Chua gan lién véi thyc té

bap tmg yéu cau nghé nghiép

Sat voi thuc t€ cua don vi

Kip thoi cap nhat
cong nghé mai

S6 lwong

Ti 1é %

S6 lwong

Ti 1é %

S6 lwong

Ti 1é %

S6 lwong

Ti 1é %

9. Cdc y kién khac:

IV. Panh gia:

Ha Néi, ngay thdng ndm 20

PHONG PAO TAO



