TONG CONG TY PUONG SAT VIET NAM CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG CAO DPANG PUONG SAT Poc 1ap - Tw do - Hanh phiic

Sé : A06SICPBS

V/v Huémg dan dénh gia, xép loal
vién chirc hdng nam

Ha Ngi, ngayA§ thang 12 ndm 2023

Kinh gui: Cac Phén hi¢u, phong, khoa, trung tdm truc thugc Truong

Cén cu Nghl dinh sb 90/2020/NP-CP ngay 13/8/2020 cta Chinh pht danh
gia, xép loai chét lugng can b, cong chire, vién chirc;

Can cir cong van s6 3942/DS- TCCB ngay 29/11/2023 cua Tong cong ty
Duong sat Viét Nam vé viéc danh gis, xép loai Lao dong quan 1y Tong cong ty
Pudng sit Viét Nam nam 2023;

Nha trudng yéu céu 1anh dao cac don vi thudc Truong td chire danh gid vién
chitc va ké khai b sung 1y lich vién chirc cia don vi minh trong nim 2023, cu thé
nhu sau:

I. Nguyén tac danh gid, xép loai chéit lwgng cin b, vién chire va nguwoi
lao dong |

1. Bao dam khach quan, cdng bang, chinh xé4c; khong né nang, triy dép, thién
vi, hinh thirc; bao dam ding thdm quyén quan ly, danh gid cén bd quan ly, vién
chire va ngudi lao dong.

2. Viée danh gi4, x8p loai chat lugng phai cén cu vao chue trach, nhiém vu
dugc giao va két qua thue hién nhiém vy, thé hién thong qua cong viée, san phim
cu thé; dbi v vién chirc lanh dao, quan ly phai gén voi két qua thue hién nhiém
vy clia co quan, t6 chire, don vi duge giao quan 1y, phu trach.

3. Cén bd quan 1y, vién chirc va ngudi lao dong c6 thoi gian cong tac trong
nam chua dd 06 thang thi khong thyc hién viée danh gia, xép loai chét lugng
nhung van phéi kiém diém thdi gian cong téc trong nim, trir trudng hop nghi ché
do thai san.

Can bd quan ly, vién chirc va ngudi lao dong nghi khong tham gia cong tac
theo quy dinh cta phap lut trong nam tir 03 thang dén dudi 06 thang thi van thyc
hién danh gia nhung khéng xép loai chat lugng & muc hoan thanh t6t nhiém vu tré
1én. '

Can b6 quan ly, vién chirc va nguoi lao dong nghi ché d6 thai san theo quy
dinh cta phap luat thi két qua xép loai chat lwong trong nam 1a két qua xép loai
chét luong cia thoi gian 1am viée thuc t& cia nam do.

I1. Trach nhiém danh gia, xép loai

1. Tong Giam dbc Tong cong ty Puwong st Viét Nam danh gia, xep loai
d6i voi:



- Phoé hiéu trudng phu trach

- Chn tich Hoi dbng Trudng

béi véi cac chirc danh: Pho hiu truong phu trach, Cha tich Hoi dﬁ)ng
Trudng thuc hién theo vén ban 56 3942/BS-TCCB ngay 29/11/2023 cla Tong,

cdng ty Duong sat Viét Nam vé viéc danh gia, xép loai lao déng quan ly Téng
cong ty Duong sit Viét Nam nam 2023.

2. Pho hiéu truéng phu trach danh gia, xép loai d6i voi:

- Pho hiéu trudng

- K& toan trudng

- Gidm dbc, Phé gidm dbc Phan hiéu; Trudng, Phé phong, khoa, trung tim;

- Vién chtrc va nguoi lao dong.

D6i v6i cac chire danh: Phé hiéu trudng ; K& toén truéng; Giam dbc, Pho
gidm dbc Phan hiéu; Trudng, Pho phong, khoa, trung tdm; vién chirc va ngudi lao

dong ap dung theo Nghj dinh 90/2020/ND-CP ngay 13/8/2020 ctia Chinh phi v&
danh gié, xép loai chat lirgng cén b, céng chire, vién chie.

IIL Trinh tw, thii tuc danh gia d6i véi can b quan Iy, vién chite va nguoi

lao ddng cap trwdng quan Iy

Trinh tu, thi tuc danh gia d6i vi cac chire danh: Pho hiéu trudng ; Ké toan
trudng; Giam dbc, Pho gidm déc Phan hidu; Trudng, Phé phong, khoa, trung tim;
vién chitc va ngudi lao déng duge tién hanh nhu sau:

- Cén b quan ly, vién chic va nguoi lao dong tu danh gia két qua cong tac
theo nhiém vy dugce giao, tu nhén vu, nhuge didm trong céng tac va tu xép loai
(theo mAu 1);

- Truong cac don vi tb chirc hop toan thé va déng gdp v kién. Y kién gbp ¥
duoc 1dp thanh bién ban va théng qua tai cude hop.

- Trudng cac don vi danh gia vién chirc, nhan x¢t vé két qua ty déanh gia cua
vién chirc, dnh gia nhimg wu, nhuoe diém clia vién chirc trong cong tac va phéan
“loai vién chirc do minh quan ly.

- Pho hiéu trudng phu trach can cit y kién ciia céc don vi quyet dinh danh-
gia, xép loai cdc chire danh: Phé hiéu trudng; K& toén trucmg, Giam ddc, Pho giam
d6c Phan hiéu; Truong, Phé phong, khoa, trung tAm; vién chic va ngudi lao dong
theo cac mitc: hoan thanh xuét sic nhiém vy; hoan thanh tot nhiém vu; hoan thanh
nhiém vu va khong hoan thanh nhiém vu.

V. B6 sung hd so' va Iy lich vién chire

- Muc dich: B sung kip thoi, déy da cac théng tin méi ¢6 lién quan dén ban
than, quan hé gia dinh va x& hoi dé cap nhit, hoan thién hd so vién chirc phuc vu
cdng tac cap nhat hd so vién chic.

- N6i dung: bd sung Iy lich vién chirc nhu’ng théng tin phat sinh ¢6 lién quan
dén ban than, quan hé gia dinh, va xd hoi clia vién chire tir bd sung Ly lich lan trude
dén théang 12 nam 2023 (theo mau 2).



VL. T6 chirc thyre hién

- bé nghi lanh dao céc don vi quén triét céc yeu cau vé cong tac dénh gia
vién chirc, t6 chirc viée danh g1a va hoan thién ho so vién chirc theo hucmg dan.

- Lanh dao c4c don vi téng hop két qua danh gid ciia don vi (theo méu 3) va
bd sung phiéu Iy lich vién chiic nim 2023, giri vé phong Té chirc - Hanh chinh
trude ngay 31/12/2023 dé tong hop béo cdo Nha truong theo quy dinh./.

Noi nhin: KT, HIEU TRUONG
- Nhu' tréﬂ; 7 PHO HIEI.} FRUONG
- HDT; Ban giam hiéu; 79" TRUGNG VA

- Website cua Truong;
- Luu: VT, TCHC.

Truwong Trong Vwong



Mau 1

TONG CONG TY PUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG DUONG SAT Pic lap - Ty do - Hanh phiic

PHIEU DANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC

HO VA LEI1I coiiivesiii e sien sttt er e st cen e saeaeeareesvasaessanaeenseassans
Chitc darnh Ngh8 BERIBP: «..veveveeeeeeer s eer e eese e,
DON VI CONZ TACT woovievivreiieecee et eb e eb s
L. KET QUA TU PANH GIA

1. Chinh tri tur tudng:

------------------------------------------------------------------------------------------------------------------
.................................................................................................................
.................................................................................................................

.................................................................................................................

5. Két qua thuc hién chirc trach, nhiém vu dugce giao (xac dinh rd ndi dung
cong viée thuc hién; ti 1€ hoan thanh, chat luong, tién do cong viéc):

-----------------------------------------------------------------------------------------------------------------

6. Thai do phuc vu nhan dan, doanh nghiép (dbi v6i nhing vi tri tiép xtc truc
ti€p hodc truc tiép giai quyét cong viée cua ngudi dén va doanh nghiép):

.................................................................................................................

PHAN DANH RIENG CHO VIEN CHUC QUAN LY

7. Két qua hoat dong clia co quan, td chic, don vi duge giao quan 1y, phu
trach:

.................................................................................................................
R R N T I P Y TR TR P

.................................................................................................................



II. TU NHAN XET, XEP LOAI CHAT LUQNG
1. Tu nhén xét uu, khuyét diém:

.................................................................................................................

.................................................................................................................

(Hoan thanh xut sic nhiém vy; hoan thanh t6t nhiém vu; hoan thanh nhiém
vu; khong hoan thanh nhiém vu).

S , ngay ...thang...ndm .....
NGUOT TU NHAN XET

ITL. NHAN XET CUA THU TRUGNG TRU'C TIEP QUAN LY VIEN CHUC
(Truéng phong/khoa/trung tim/phéan hi€u):

.................................................................................................................

.................................................................................................................

..... , ngay ....thang...ndm.....
NGUOI NHAN XET, DPANH GIA
(Ky, ghi ¥é ho tén)

IV. KET QUA PANH GIA, XEP LOAI CHAT LUQGNG VIEN CHUC
(Do Hi¢u trwdng danh gia) '
1. Nhan xét vy, khuyét diém:

[ S e T L R L R R R R R AR R R R R AR il el

.................................................................................................................

(Hoan thanh xuét sic nhiém vu; hoan thanh t6t nhiém vu; hoan thanh nhiém
viy; khong hoan thanh nhiém vy).

Ngay thang  nam 20...
HIEU TRUONG ’
(Ky tén, ghi ro ho tén, dong dau)



Mau 2
TONG CONG TY DUGNG SAT VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG DUONG SAT Poc lap — Tw do — Hanh phic

BAN BO SUNG LY LICH VIEN CHU'C NAM 20....

1. Ho va t€n khai sinh (Viét chit it hoa):. ... ovevnieininii oo ercaeraneanenns

2. Ngay, thang, ndm sinh:. ...t Gioi tinh(nam/nir):
3. Chure vu (chire danh) hién tai:.......oooooii

(V& chinh quyén, Dang, doan thé, ké ca chirc vy kiém nhiém)

4. Bac lwong:..., hé sb:.. . Ngay hudng.. ../ ..... /....., phu cép chte vu ..., phu cép

khac.......
580 CMTIND:.................. Ngay capi..oo.oni NO1T CAPl.. i
6. Ngay vao Pang cdng san Viét Nam:......../..../..... Ngay vao chinh thic:...../.. ...

7. Dia chi terO’ng tra hIEn nay . ..o

1. THAY POI VE CHU'C DANH, CHUC VU, PON VI CONG TAC
((Chi ké khai nhitng thay doi hodc bé sung vé chikc danh, chirc vy, don vi cong tdc
50 Vo1 thoi diém trudc)

Tir thang, nim dén Chirc danh, chirc vu, don vi cong tic (dang, chinh
thang, ndm , | quyén, doan thé, t0 chic x4 hoi), ké ca thoi gian duge
dao tao, boi dudng vé chuyén mdn nghiép vu,..

1. PAO TAO, BOI DUONG NANG CAO TRINH PO CHUYEN MON
NGHIEP vu
(Chi khai bb sung sau khi két thic khoa dao tao, bdi dudng)

Tén trudng Chuyén nganh | Tt thang, nam | Hinh thirc dao | Van bang
dao tao, boi Dén thang, nim | tao ching chi,
dudng trinh d9 gi?

th chti: Hinh thitc dao tao: Chinh quy, tai chuce, chuyén tu, boi dudng... /Van
bang: TSKH, TS. Ths, ¢t nhan, K¥ su...



1. KHEN THUONG (chi khai nhitng phét sinh sinh mdi)

.....................................................................................................

IV. KY LUAT (chi khai nhiing phat sinh moi). ..o
V. DINUOC NGOAI ’
(tir 6 thang trd 1én tinh t ngay ...../..../.... Dén ngay .t /... Dinudc nao? Da

lam viéc & co quan, t6 chirc na0‘7 N01 dung cong vigce).

...................................................................................................

...................................................................................................

IV. '{INH TRANG SUC KHOE (thot didm hidn tai)... ..o vvvenereeieeeie
VII. VE KINH TE BAN THAN (nha &, dht &, mua, duge cAp, thira ké) va tai san
¢6 gia tri 1én khéc theo quy dinh clia phéap ludt (chi ké khai nhing phat sinh so voi
thoi diém trude do):

...................................................................................................

VIII VE GIA DINH (ké khai nhimg phat sinh moi vé s6 lwong va hoan canh kinh
t&, chinh tri ctia cac thanh vién trong gia dinh, gdm: bb me, v, chdng, céc con, anh
chi em rudt...):

...................................................................................................
e T e R R I L L

...................................................................................................

...................................................................................................
...................................................................................................

...................................................................................................

Ngwdi khai bdsung ... , Ngay......thang....nim 20...
T61 xin cam doan Xac nhén ciia co quan
nhing 161 khai trén déy la dung sy that (ky tén, dong dau)

(ky tén, ghi vd ho tén)



MAu 3
TRUONG CAO PANG BUONG SAT CONG HOA XA HOI CHU NGHiA VIET NAM
BON VI coiiinreninieenen Poc ldp — Ty do — Hanh phiic

BAO CAO KET QUA PHAN LOAI CAN BQ, VIEN CHUC

TT Ho va tén Chitc vu | Ca nhin tw Pon vi Ghi chil
phan loai | phéan loai

Truwomg don vi

(ky tén)




