TONG CONG TY DPUONG SAT VIET NAM
TRUONG CAO PANG DUOUNG SAT Pic lip - Ty do - Hanh phiic

S$6: 232 /QyP-CPPS Ha Ngi, ngay 04 théng 4 ndm 2024

QUY DINH
T6 chite cho hoc sinh, sinh vién thire tap sin xuat
(Sita dbi, b6 sung nim 2024)

Cin ctr Luét gido duc nghé nghiép sb 74/2014/QH13 ngay 27/11/2014;

Cin cir Nghi dinh s6 48/2015/ND-CP ngay 15/5/2015 ctia Chinh pht Quy
dinh chi tiét mot s6 didu cia Ludt Gido duc nghé nghiép;

Cin cir Quyét dinh sb 846/QP-DS ngay 30/7/2019 ctia Hoi dong thanh
vién Téng cong ty Pudng sét Viét Nam vé viéc ban hanh Diéu 1& Trudng Cao
ding Pudng sit;

Cin cir Quyét dinh s 1018/QD-CPDS ngay 09/11/2022 cua Hiéu truéng
Truong Cao dang Pudng sit vé viéc ban hanh Quy ché quan 1y va té chirc dao
tao hé chinh quy dbi véi trinh d6 cao ddng, trung cap va so cép cua Trudng Cao
ding Puong sit;

Cin ctr Quyét dinh sé 87/QD-CDBS ngay 22/02/2024 ciia Hiéu trudng
Trudng Cao déng Pudng sit vé viéc ban hanh Quy ché Kiém tra, thi, xét cong
nhan tbt nghiép trong déo tao hé chinh quy doi véi trinh d6 cao dang, trung cap
va so cap cia Trudng Cao dang Puong sat.

Hiéu truéng Truong Cao ding Puong sit ban hanh Quy dinh Tb chirc cho
hoc sinh, sinh vién thuc tap san Xuét - Stra d6i bd sung nim 2024 nhur sau:

Chuong I:
QUY DINH CHUNG

Pidu 1. Pham vi diéu chinh va ddi twgng dp dung.
1. Pham vi diéu chinh.

Quy dinh nay quy dinh vé v1ec td chirc, quan ly thuc tdp san xuét ddi vcn
hoc sinh, sinh vién (HSSV) & ba cdp trinh d¢ Cao déing, Trung cdp va So cip

trong toan Trudng.

2. Pbi tuong 4p dung,

TAt ca hoc sinh, sinh vién, giang vién, nhan vién céc khoa/td man, trung
tAm, phong ban lién quan trong toan Truong.

1

CONG HOA XA HOI CHU NGHIA VIET NAM

—
COUONA S
dh &
P e Y

Puoc quét bang CamScanner


https://v3.camscanner.com/user/download

Dicu 2. Trudce khi hoe sinh, sinh vién di thue tap.

1. Dbi véi hoc sinh, sinh vién:

a) Pong kinh phi hoc tap theo quy dinh;

b) Ding ky noi thyc tap; chudn bi cac didu kién c4 nhan cin thiét cho dot
thue tdp; nghién ctru trude ndi dung thyc tap trong dé cuon g.

2. P6i véi khoa/td mén chuyén mon:

a) Xy dung dé cuong thyc tap; huéng dan HSSV ding ky noi thuc tap;

b) Phédn céng gidng vién hudng din HSSV thuc tap; phéi hop véi phong
Dao tao xdy dung ké hoach thuce tap;

c¢) Clr giang vién dua HSSV dén noi thuc tap theo ké hoach (néu can);
huéng dan HSSV tham khdo, nghién ctru truéc mau bao cdo/nhat ky thuc tap,
phi€u nhén xét, danh gia thuec tap.

3. P6i véi phong Pao tao/Bd phéan dao tao:

a) T4 chirc lién hé véi cdc don vi san xuét trong va ngoai nganh dudng sét
& bb tri cho HSSV di thue tép;

b) Phéi hop véi céc khoa chuyén mén xay dung ké hoach thuc tap; tham
muru cdng vin dé nghi cac don vi tiép nhén cho HSSV thuc tap;

¢) Tham muu soan thoa thuin kém cép tay nghé véi cic don vi c6 HSSV
thuc tip (néu c6); tham muu quyét dinh cir HSSV di thyuc tap.

Diéu 3. Trong qu4 trinh HSSV di thue tip.

1. Déi véi hoc sinh, sinh vién:

a) Chép hanh ndi quy ciia Nha truong va Pon vi thuc tap. Tuyét déi tuan
thii céc nguyén tic vé an toan lao dong, cong tic phong chdy chita chdy, béo vé
tai san;

b) Tac phong céng nghiép, ngdn ngit giao tiép chudn muec, khong lam
nhitng viéc tdn hai dén uy tin cia Nha truong va Pon vi thuce tép;

c) Mic déng phuc ctia Truong hodc theo quy dinh tai hién truong thuc tdp
(néu co);

d) Cin cir d& cwong thuc tap, viét nhat ky/bédo cdo thuc tap theo mau tai
cac phu luc kém theo Quy dinh nay

e) Chiu trach nhiém vé nhimg hanh vi ctia minh tai noi thyc tap;

f) Tuan thu tuyét déi sy phan cong thuc tap (khong duge tw y thay dbi don
vi thuce tép);
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g) Bdo cdo dinh ki tién trinh thuc tap véi giang vién/gido vién huéng dan;

h) Trong qué trinh thyc tip, néu cé khé khin khong giai quyét duoc,
HSSV khéng tir y lam nhing viée ngoai quyén han cta minh, phéi lién hé ngay
Vi gidng vién hudng din, gido vién chi nhi¢m dé duge hudng dan giai quyét.

Ko re .y . A .y . A i ~ - r .y ~ .
2. Doi véi giang vién/gido vién dugc phan cong huéng din thuc tip va
gido vién chi nhiém:
a) Huéng dan néi quy thye tap cho HSSV:

b) Chép hanh noi quy cia don vi thuc tap; tuyét déi phai tudn thu cé4c
nguyén tic vé an toan lao dong, cong tic phong chay chita chdy, bao vé tai san
khi thue hién kiém tra tinh hinh thue tdp cia HSSV;

¢) Phai thuong xuyén kiém tra, don déc, nhéc nhe HSSV thuc tap, béo
c4o tién trinh thuc tap;

d) Huéng dan HSSV giai quyét cic khé khin trong qua trinh thyuc tap
(néu co);

e) Bdo cdo cong tic huéng dan thue tdp véi Ban Gidm hiéu, lanh dao
khoa khi c6 yéu cau;

f) Thuc hién dénh gid két qua thuc tap cia HSSV cong bing, khich quan;

g) Béo cdo két qua thuc tap ciia HSSV day du, dung thoi gian quy dinh;

h) Nhén xét va ky x4c nhin vao nhét ky/béo cdo thuc tap cuia HSSV.

3. P6i véi khoa/td mén chuyén mon:

a) Bon dbc gidng vién thudng xuyén kiém tra hodc truc tiép kidm tra
HSSV noi thuc tdp dé kip thoi nim bit va chin chinh nhitng vi pham ctia
HSSV;

b) Xay dung quy dinh chim, biéu chim va thye hién chdm béo cdo thue
tap cua HSSV.

Didu 4. Sau khi HSSV két thic dot thyee tiip.
1. Bbi véi hoc sinh, sinh vién:

a) Xin xdc nhan clia noi thyc tdp vao mau phiéu xac nhdn noi thue tip
(Theo mau phiéu dinh kém - Phu luc 1),

b) Péi véi hé cao déng va hé trung cz“'ip, hoan thién “Bdo cdo thuc tap”
theo dé cwong thyc tap (mdu bdo cdo thire tap - Phy luc 2); d6i véi hé so cép
hoan thi¢n “Nhit ky thyc tap” theo dé cuong thye tap (mau nhdt ky thue tip -
Phu luc 3);
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¢) Nop bdo cdo/nhit ky thwe tap cho gidng vién huéng din ding thoi gian
quy dinh.

Ko X . . A ~ ~ r = -
2. Doi vai giang vién phin cong hudng dan thyc tip:

a) Ciin cir ké hoach thye tap, d& cwong thuc tip, danh sach HSSV duge
phén cong hudng dan, gidng vién huéng din HSSV 1ap béo co/nhit ky thuc tap
theo cac phu luc tai Quy dinh nay, lﬁy phiéu xac nhan thyc tap, hoan thién bao
cao/nhat ky thye tap;

b) Sau khi HSSV ndp bao cdo/nhat ky thuc tdp, doc va danh gia, chim
diém béo cao/nhat ky thuc tap.

¢) Cach thire danh gia két qua thyc tap san XUuat.
- Piém cham béo cao/nhat ky thuc tap dugce chim theo thang diém 10.

- Diém béo cdo/nhat ky thuc tap cé diém 1 0,25 thi quy tron thanh 0,5; c6
diém 1& 0,75 thi quy tron thanh 1,0.

3. D01 véi cac Khoa/T6 moén chuyén mon:

a) Can cir k& hoach thuc tép, chi dong don dc giang vién huéng dan
HSSV viét bao cao/nhét ky thyc tap;

b) Khong dénh gid HSSV trong cdc trudng hop sau va yéu cau HSSV
thuc tép lai:

- Khéng c6 xé4c nhén thuc tip cia don vi thyuc tap;

- Bdo céo/nhat ky khéng ding mau hoic giéng nhau;

- Thue tip mdt noi va viét bédo cdo/nhdt ky mot noi khéc;

- Khoéng ndp bao cao/nhat ky ding thoi gian quy dinh;

- Khéng du diéu kién dy kiém tra két thiic md dun thye tap (theo Quy ché
kiém tra, thi, xét céng nhén tét nghiép hién hanh ctia Trudng);

- Vi pham ndi quy nha trudong va don vi thye tip.
4. B6i véi phong Pio tao/Bo phén dao tao:

Cin ctr ké hoach thyc tép, don dbe céc khoa/td mén thue hién cic cong
viéc theo diing ké hoach.
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Chwong II:
TO CHU'C THU'C HIEN

Didu 5. Trich nhi¢m ciia ca nhin, don vj lién quan

1. Trudng céc don vi co trach nhiém don déc can bg, giang vién thuc hién
nghiém tic Quy dinh nay.

2. Giang vién huéng dan c6 trach nhiém phé bién Quy dinh nay dén tét ca
HSSV minh phu trach trudce khi di thuc tip san Xuét.

2. Phong Dao tao cd trach nhiém dua Quy dinh nay 1én Website cua
Truong dé can bo, giang vién, HSSV cha dong nghién ciru, thuc hién.

Piéu 6. Hiéu lwe thi hinh

1. Quy dinh nay c6 hidu Iyc ké tir ngay ky va thay thé cho Quyét dinh sb
654/QD-CDNDS ngay 04/8/2016 cua Hiéu truéng Trudong Cao ding nghé
Puong sit vé viéc ban hanh Quy dinh td chirc cho HSSV thuc tip san xut.

2. Trong qu4 trinh thuc hién néu ¢ nhimng phét sinh hodc bat cap dé nghi
giri y kién vé phong Dao tao dé tiép thu trinh Hiéu trudng bd sung, stra dbi./.

Noi nhin: ‘ KT. HIEU TRUONG
- Ban giam hi¢u (de b/c); 3 > s il
- Céc Phan hiéu: CDPS Pa Ning, CDDS Phia Nam; HIEU TRUON G-

- Céc Khoa: PM-TX, VT—K’I_‘, TTTH-B, CT-CK;

4 . ta
o/ TRUGNG
-Luu VT, BT. 3 e

O CAO DANG
DUONG SA

TS. Trwong Trong Vwong
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Phu lye 1: MAu phiéu xAc nhin noi thwe tap
(Ban hanh kém theo Quy dinh sé:  /QyD-CPPS ngay ... thang 4 nam 2024)

[TEN DPON V] CHU QUAN] CONG HOA XA HQI CHU NGHIA VIET NAM
[TEN DON VI THUC TAP) Dgc lip - T do - Hanh phiic

o, NgAy ... thdng ... ndm 20...

PHILEU XAC NHAN VA PANH GIA
HQC SINH SINH VIEN THU'C TAP TAI DON VI

Cain ctt ké hoach thire tAp ClA IEP: .eue.veereeeeeeeeeeeeeeeeseereeseeesessses s, 3

DPon vi xdc nhén tinh hinh thuc tip ctia HSSV nhur sau:

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------------------------

XAC NHAN CUA PON VI
(Ky, ghi ré ho tén)

r

e Luuy:

Lanh dao don vj xdc nhn 1a triedng phong 16 chirc; cdn bg don vj dwge phdn cong theo dbi, 16 chizc

HSSV tham gia thuc tdp; Quan dc phdn xwomg, Phdn dogn, Cung truong, Trudmg ga, Doi triwdng hodc cdc
chire danh twong dwong. C6 thé déng déu treo lén trén 1o xdc nhin.

Puoc quét bang CamScanner


https://v3.camscanner.com/user/download

Phu lue 2: Miu bdo cio thue tap
(Ban hanh kém theo Quy dinh sé:  /Qyb-CDDS ngay ... thang 4 nam 2024)

TRUONG CAO PANG PUONG SAT

¥
A

(Kiéu chi: Times new Roman, chit in hoa, dimg, Bold, c& chit: 14)

BAO CAO THUC TAP

(Kiéu chit: Times newRoman, chit in hoa, dimg, Bold, ¢ chit: 18)

TEN CHUONG TRINH THUC TAP

(Kiéu chi: Times new Roman, chit in hoa, dimg, Bold, c& chit: 16)

Ho va tén HSSV: ...
Lop: ...
Dia diém thuc tip: ...
Ho va tén gidng vién hudng din: ...
(Kiéu chit: Times newRoman, chit thuong, ding, Bold, c& chit: 14)

) ... , thang ... ndm 20...
(Kiéu chit: Times new Roman, chit thuong, ding, co chit: 14)

7
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I. NOI DUNG BAO CAO THU'C TAP (Sip xép theo thir tur sau)
1. Trang Bia chinh: Gidy bia cimg (theo miu phu luc 2).
2. Trang Bia phu: Gidy in thudng - in tring den (ndi dung gidng bia chinh).
3. Trang “Loi ciam on”: Ghi 10i tri 4n dén céc t6 chic, ca nhan da gitp do
HSSV trong sudt qua trinh thuc tap va lam bio cdo.
4. Trang “Nhin xét ciia giing vién huéng din”.
5. Trang “Nhan xét va dong diu ciia noi thue tip” (theo mau phu luc 1).
6. Trang “Muc luc”: Liét ké phén, muc va s6 thit tur trang twong tng.
7. PHAN 1. MO PAU

1. Muc tiéu thuc tap

2. Pham vi thuc tap
8. PHAN 2. NQI DUNG THU'C TAP

1. Tim hiéu noi thyc tép

2. Ngi dung thuc tap
9. PHAN 3. KET LUAN VA KIEN NGHI

1. Két luan

2. Kién nghi
10. Tai liéu tham khao (néu cd).

II. QUY PINH VE CAU TRUC VA CACH TRINH BAY BAO CAO THUC
TAP
PHAN 1. MO PAU

1. Muc tiéu thwe tap:

Néu rd nhén thirc ctia cd nhan (HSSV) vé muc dich, yéu ciu cia chuong
trinh thuc tdp. Y nghia cuia qué trinh thuc tip ddi v6i ban than, bai hoc cuia ban
thdn sau qua trinh thyc tap.

2. Pham vi thue tap:

- Pia diém thuc tap;

- Vi tri thuc tép;

- Thoi gian thyc tép.

PHAN 2. NQI DUNG THU'C TAP

1. Tim hiéu noi thye tap:

_ Trinh by tong quét noi thyc tap (t6m lugc qua trinh hinh thanh va phat
trién; linh vuc hoat déng;...)
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2. N§i dung thye tip:

Trinh bay cédc ndi dung thurc tap theo dé cuong (md ta cong viée, phuong
thire 1am viée, quy trinh thue hién, két qua dat dugc) trong d6 tu dédnh gid mirc
do tiép thu kién thirc thuc té, k¥ niang thuc hanh sau khi két thic dot thuc tap.

PHAN 3. KET LUAN VA KIEN NGHI

1. Két ludn: Té6m tit nhimg ndi dung da thuc hién dugc trong qué trinh
thuc téap.

2. Kién nghi:

- Nha Trudng: vé dé cuong thuc tip, cdc véin dé lién quan dén thuc tip
ctia HSSV (viéc phén don vi thyue tdp, giang vién ho trg trong qua trinh thuc tap,
giang vién huéng dan viét bio cdo, sy quan tam, tao diéu kién cta Truong,...),
kién thirc trang bi trong nha trudng cé di cho HSSV tir tin thuc tép, can trang bi
thém kién thire gi cho HSSV.

- Noi thuc tap (néu cb).

11I. QUY PINH VE KHOI LUQNG VA HINH THUC TRINH BAY

1. Quy dinh vé khdi lwgng:

- Déi véi hé Cao ding: Téi thiéu 25 trang

- Péi véi hé Trung cap: Tbi thiéu 20 trang

2. Quy dinh v& hinh thitc trinh bay: Panh may

2.1. Chir viét, khd gidy va 1é:

- Chit viét: kiéu chir Times new Roman, c& chir: 14.

- Khé gidy A4 (21 x 29,7cm).

- L& trai: 3,5 cm; Lé phai, trén, dudi: 2 cm.

2.2. Panh s trang;

S6 trang dugc dit ¢ gitra cudi trang va dugc tinh tir phin bai viét va duge
danh bang s6 A Rép.

2.3. Trang nhén xét cia giang vién hudng dan: P& mot trang riéng, theo
mau sau:

NHAN XET CUA GIANG VIEN HUONG DAN

---------------------------------------------------------------------------------------------------------------------------------

~

NN g
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2.4. Trang muc luc: theo mau sau:
MUC LUC
(Kiéu chit: Times new Roman, c& chit: 14, in hoa, ddm)
Trang....
PHAN L....

| 0 S
{4y )
122G
1.2.1....

PHAN 2....

7.4 (-
8 [ [
2.2..
.. % -

PHAN 3...

3.1...
A N -
5 (e A
< {2
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Phu luc 3: Miu nhét ky thwe tip

(Ban hanh kém theo Quy dinh sé:  /QyP-CPDS ngay ... thang 4 ndm 2024)

TRUONG CAO PANG PUONG SAT

NHAT KY THUC TAP

TEN CHUONG TRINH THUC TAP

Ho va tén hoc sinh: ...
Loép: ...
Dia diém thue tip: ...

.r -A ’ X
Gido vién hwdng dan: ...

_ ... , thang ... ndm 20...
(Kiéu chit: Times new Roman, chit thuong, ditng, c& chir: 14)

(Kiéu chit: Times new Roman, chit in hoa, dung, Bold, c& chit: 14)

(Kiéu chit: Times new Roman, chit in hoa, diing, Bold, c¢& chit: 18)

(Kiéu chit: Times new Roman, chit in hoa, ditng, Bold, c& chit: 16)

(Kiéu chit: Times new Roman, chit thuong, dimg, Bold, c& chit: 1 4)
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I. NOI DUNG NHAT KY THU'C TAP (Sip xép theo thir tur sau)

1. Trang Bia chinh: Gidy bia ctmg (theo miu phu lyc 3).

2. Trang “Nhin xét ciia giing vién huéng din”.

3. Trang “Nhiin xét va déng diu ciia noi thwe tip” (theo miu phu luc 1).

4. Céc trang viét nhét ky ndi dung thuc tp:

NQI DUNG THUC TAP

1) Ngay ... thang ... nim 20... (hodc tir ngdy ... thdng ... nim 20... dén ngay ..
thang ... ndm 20...) ‘

- N$i dung cong viéc dugce thyce tap theo dé cuong

- So sdnh ly thuyét véi ngi dung thuc tip

- D¢ xudt ciia hoc sinh sau mi cong viée dugc thuc tap
2) ...
IL. QUY PINH VE KHOI LUQNG VA HINH THUC TRINH BAY:
1. Quy dinh vé khéi Irgng: Téi thidu 10 trang (tuy theo d& cuong thuc tap)
2. Quy dinh v& hinh thitc trinh bay: Panh méy hoic viét tay
- Vé6i hinh thirc ddnh mdy:
+ Chir viét: kiéu chit Times new Roman, c& chit: 14.
+Khd gidy A4 (21 x 29,7cm).
+ L& trai: 3,5 cm; Lé phai, trén, dudi: 2 cm.
3. Trang nhin xét cia giing vién huéng din: Dé mot trang riéng, theo mau
sau: |

NHAN XET CUA GIANG VIEN HUGNG DAN

------
---------------------------------------------------------------------------------------------------------------------------
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