TONG CONG TY PUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG DUONG SAT . Dic 13p - Ty do - Hanh phiic

Sé 40/ CPDS

V/v Huéng dfn danh gig, xép loai
vién chirc hang nam

Ha N¢i, ngay40 thang 12 ndm 2024

Kinh gtri: Cac Phéan hiéu, phong, khoa, trung tdm trye thudc Truong

Céan cir Nghi dinh s6 90/2020/ND-CP ngay 13/8/2020 cta Chinh pht danh
gia, xép loai chat lugng can bd, cdng chirc, vién chire;
Cén clr cong vén sb 3849/PS- TCCB ngay 27/11/2024 cua Tong cong ty

Pudng sat Vigt Nam vé viéc dénh gia, xép loai Lao dong quan 1y Tdng cong ty
Puong sét Viét Nam nm 2024;

Nha trudng yéu cu lanh dao cac don vi thude Trudng t6 chirc danh gia vién
chirc va ké khai bd sung ly lich vién chtc ctia don vi minh trong nam 2024, cu thé
nhu sau:

I. Nguyén tac danh gia, xép loai chit lugng ean bj, vién chike va ngudi
lao dong

1. Bao dam khach quan, cbng bang, chinh xéc; khong né nang, tru dép, thién

vi, hinh thite; bio dam dung thdm quyén quan 1y, danh gid c4n bd quan 1y, vién
chirc va nguoi lao dong.

2. Viée dénh gid, xép loai chét lugng phai cén clr vao chirc trach, nhiém vy
dugc giao va két qué thuc hién nhiém vy, thé hién thong qua cong viée, san phim
cu thé; ddi voi vién chure lanh dao, quan Iy phai gén véi két qua thue hién nhiém
vu clia co quan, to chire, don vi duge giao quan Iy, phu trach.

3. Can b0 quan ly, vién chiic va ngu/7 lao déng c6 thoi glan cOng tac trong
ném chua di 06 thang thi khong thuc hitn vide dénh gid, x8p loai chét lugng
nhung van phai kidm diém thoi gian cbng téc trong nam, trir trudng hop nghi ché
dd thai san.

Céan bo quan 1y, vién chirc va nguoi lao dong nghi khong tham gia cong tac
theo quy dinh ctia phap ludt trong ndm tir 03 thang dén duoi 06 thang thi van thuc
hién danh gid nhung khdng x€p loai chat lugng & muc hoan thanh t6t nhiém vu trd
lén.

Can bd quan ly, vién chic va ngudi lao dong nghi ché d6 thai sén theo quy
dinh cta phap luat thi két qua xép loai chét luong trong nim 1a két qua xép loai
chit lugng cua thoi gian lam viée thue té ctia nim dé.

IL Tréch nhiém danh gia, xép loai

1. Tong Giam dbc Tong cong ty Puong sit Viét Nam danh gia, xep loai
abi véi:



- Pho hiéu trudng phu trach

- Phy trach Hoi ddng Trudng

P6i v6i cac chire danh: Phé higu truéng phy tréch; Phu trach Hoi dong
Trudng thyc hién theo van ban s6 3849/DS-TCCB ngay 27/11/2024 cia Tong
cong ty Puong sat Viét Nam vé viéc danh gid, xep loai lao dong quéan ly Tong
cong ty Pudng st Viét Nam nam 2024.

2. Phé higu trwéng phu trach danh gia, xép loai d6i véi:

- Phoé hiéu trudng

- K& toan trudng

- Gidm ddc, Phé giam dbc Phan hiéu; Trudng, Pho phong, khoa, trung tam;

- Vién chtrc va ngudi lao dong. |

Qéi v6i cdc chire danh: Phé hiéu truéng ; Ké toan trudmg; Gidm dbe, Pho
gidm doc Phén hi¢u; Trudng, Phé phong, khoa, trung tAm; vién chic va nguoi lao

ddng ap dung theo Nghi dinh 90/2020/ND-CP ngay 13/8/2020 ctia Chinh pha vé
danh gié, xép loai chét lwong cén b, cdng chire, vién chirc.

TI1. Trinh tw, thii tuc danh gia d6i véi can bd quan 1, vien chire va nguwdi
lao djng cip trudng quin ly

Trinh ty, tha tuc danh gia d6i véi cdc chite danh: Phé hiéu trudng ; K& toan
trudéng; Giam dbe, Pho giam dbc Phan hiéu; Trudng, Pho phong, khoa, trung tam;
vién chirc va ngudi lao dong duoc tién hanh nhu sau:

- Cén bd quan ly, vién chirc va ngudi lao dong tur danh gid két qua cdng téc
theo nhiém vu dugc giao, ty nhén vu, nhuge diém trong céng tac va tu xép loai
(theo mAu 1);

- Trudng céc don vi td chic hop toan thé va déng gop v kién. Y kién gop v
dugce 1ap thanh bién ban va théng qua tai cude hop.

- Trudng cac don vi danh gia vién chitc, nhan xét vé két qua ty danh gia cua

“vién chirc, danh gia nhimg wu, nhugc diém ctia vién chic trong céng téc va phén
loai vién chitc do minh quan Iy.

- Pho hiéu trudng phu trach cén cir y 1<1en cua cdc don vi quyet dinh danh
gia, xép loai cac chire danh: Pho hiéu trudng; Ké toan tluong, Giam dbe, Phé giam
d6c Phan hiéu; Truéng, Pho phong, khoa, trung tdm; vién chirc va ngudi lao dong
theo céc muc: hoan thanh xut sic nhidm vu; hoan thanh tét nhiém vu; hoan thanh
nhiém vu va khong hoan thanh nhiém vu.

V. B0 sung hé so va 1y lich vién chire

- Muc dich: Bé sung kip thoi, ddy du cac théng tin méi c6 hen quan dén ban
than, quan hé gia dinh va x& hoi dé cép nhét, hoan thién hd so vién chite phuc vu
cOng tac cap nhat hd so vién chic.

- Néi dung: bb sung 1y lich vién chirc nhitng thong tin phat sinh ¢ lién quan
dén ban than, quan hé gia dinh va x& hdi ctia vién chire tlr b sung 1y lich 1an trude
dén thang 12 nam 2024 (theo miu 2).



VL T6 chite thye hign

- Pé nghi lanh dao cac don vi quén triét cac yéu cau vé cOng tac danh gia
vién chire, t6 chirc viée dénh g1a va hoan thién hd so vién chiic theo huorng dan.

- Lanh dao cdc don vi tong hop két qua danh gia ctia don vi (theo miu 3) va
bd sung phiéu ly lich vién chic nim 2024, gii v& phong T chuc - Hanh chinh
trude ngdy 31/12/2024 dé téng hop bao cdo Nha truong theo quy dinh./._ e

Noi nhgn: KT, HIEU TRUGNG
~=75+RHO HIEU TRUGNG

- Nhu trén;

- HDT; Ban giam hiéu;
- Website cua Truong;
- Luu: VT, TCHC.,



Miu 1

TONG CONG TY DPUONG SAT VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG DUONG SAT Poc ldp - Ty do - Hanh phiic

PHIEU DANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC

HO VAN o st ettt ene s
Chirc danh NEHE NERIEDP: ..v.vveveeees oo eeeerereeeeevesessreeeesesseessesereesees oo
Dom VI CONZ HACT tiiiiiiiiii ettt e
I. KET QUA TU PANH GIA

1. Chinh trj tw tudng;

-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------
-----------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------------

5. Két qué thuc hién chire trach, nhiém vu duge giao (xéc dinh rd néi dung
cong viée thure hién; ti 16 hoan thanh, chat lwong, tién dé cdng viée):

L N N N R N A R N L R T T

6. Thai d phuc vy nhén dan, doanh nghiép (abi véi nhitng vi trf tiép xic
truc tiép hodc true tidp gidi quyét cong vide clia ngudi dén va doanh nghiép):

.................................................................................................................

PHAN DANH RIENG CHO VIEN CHUC QUAN LY

7. Két qua hoat ddng ctia co quan, t6 chuc, don vi dugce giao quan 1y, phu
trach:

-----------------------------------------------------------------------------------------------------------------
.................................................................................................................

.................................................................................................................



IL. TU NHAN XET, XEP LOAI CHAT LUQNG
1. Ty nhén xét uu, khuyét diém:

I I IO N O R R LY

.................................................................................................................

(Hoan thanh xuét sc nhiém vu; hoan thanh tdt nhiém vu; hoan thanh nhiém
vy; khong hoan thanh nhiém vu).

ey NGAY ... LhANG.. AW ...
NGUOIL TU NHAN X¥T

1. NHAN XET CUA THU TRUOGNG TRUC TIEP QUAN LY VIEN CHUC
(Trwéng phong/khoa/trung tAm/phan hi¢u):

.................................................................................................................

.................................................................................................................

vy NGAY . haNG... .NdM...... ]
NGUOI NHAN XET, PANH GIA
(Ky, ghi 8 ho tén)

IV. KET QUA PANH GIA, XEP LOAI CHAT LUQNG VIEN CHUC
(Do Hiéu trudng danh gid)

1. Nhan xét uu, khuyét diém:

-----------------------------------------------------------------------------------------------------------------

.................................................................................................................

(Hoan thanh xuit sic nhiém vu; hodn thanh t6t nhiém vy; hoan thanh nhiém
vu; khéng hoan thanh nhiém vu).

Ngay  thdng  ndm 20....
HIEU TRUONG i
(Ky tén, ghi vd ho tén, dong dau)



Mau 2
TONG CONG TY BUONG SAT VIETNAM ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT Pijc lip — Tw do — Hanh phiic

BAN BO SUNG LY LICH VIEN CHUC NAM 20....

1. Ho va tén khai sinh (Viét chit in hoa) .......................................................
2, Ngay, thang, ndm sinh:.........ool Gidi
tinh(nam/nf¥):

3. Chtre vu (chite danb) hin taic.........o
(Vé chinh quyén, Pang, doan thé, ké ca chire vy kigm nhiém)

4. Béc lvong:..., hé sd:... Ngdy huéng..../...../....., phu ¢ip chic vy ..., phu cip

---------------------------------------------------------------------------------------------------

I THAY POI VE CHUC DANH, CHUC VU, DON VI CONG TAC
((Chi ké khai nhitng thay déi hodic bé sung vé chike danh, chite vu, don vi cong tac
50 véi thoi diém truede)

T thang, ndm dén Chue danh, chire vy, don vi cdng téc (dang, chinh
thang, ndm quyén, doan thé, td chue x& hoi), ké ca thoi gian duoc
ddo tao, bdi dudng v& chuyén mon nghiép vu,.

IL. DAO TAO, BOI DUONG NANG CAO TRINH PO CHUYEN MON,
NGHIEP VU
(Chi khai bb sung sau khi két thuc khoa ddo tao, bdi dudng)

Tén trudng Chuyén nganh | TG thing, ndm | Hinh thic ddo | Van bang
dao tao, boi Dén thang, ndm |tao chung chi,
dudng trinh do gi?




th chii: Hinh thitc dao tao: Chinh quy, tai chite, chuyén tu, boi dudng... /Vin
bang: TSKH, TS. Ths, cir nhan, Ky su...
III. KHEN THUONG (chi khai nhiing phat sinh sinh m&i)

---------------------------------------------------------------------------------------------------

IV. KY LUAT (chi khai nhitng phét sinh méi).......c..cooovvinininiiiin,
V. BINUOC NGOAI | ’
(tir 6 thang trd [én tinh tr ngay ..... /.../....Dénngay .../.../.... Pl nudc nao? i

1am viée & co quan, t6 chirc nao? Ngi dung cong viéc).

...................................................................................................

IV. TINH TRANG SUC KHOE (thdi diém hién

[4- L) PO PO

VIL VE KINH TE BAN THAN (nha &, dt &, mua, duge cép, thira ké) va tai san
c6 gia tri 16n khdc theo quy dinh cua phép ludt (chi ké khai nhling phat sinh so voi
thoi diém trudc dé):

...................................................................................................

VIIL VE GIA DPINH (ké khai nhlmg phét sinh moi Ve sb lugng va hoan canh |
kinh té, chinh tri ctia céc thanh vién trong gia dinh, gbm: bb me, vo, chéng, cac
con, anh chi em rudt...):

...................................................................................................
...................................................................................................

...................................................................................................

...................................................................................................
...................................................................................................

...................................................................................................

Ngwdi khai bé sung ... , Ngay...... thang....ndm 20...
T61 xin cam doan X4c nhin ctia co quan
nhitng 1&i khai trén ddy la ding su that (ky tén, dong dau)

b tén, ghi rd ho tén
&
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TRUCGNG CAQ DANG BUONG SAT ‘ CONG HOA XA HOI CHU NGHIA VIET NAM
PON VL cievniiinasnsesnsnnrronm, Poc 1dp — Ty do — Hanh phic

BAO CAO KET QUA PHAN LOAT CAN BQ, VIEN CHUC

TT Ho va tén Chirevy | Ciphinty| Donvi Ghi cha
phinloai | phan loai

Truwdng don vi

(ky tén)



