TONG CONG TY PUONG SATVIETNAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG PUONG SAT ‘ DPoc 1ap — Tw do- Hanh phiic

S6: 4104, S/KH-CPDS Ha Ngi, ngay 0. thang 12 ndm 2024

 KEMOACH
PHUC VU DOAN DANH GIA NGOAI NAM 2024

Thyc hién cht truong cua Lanh dao truong vé cong tac Kiém dinh chét
lugng co s& gido dyc clia Trudng nam 2024, d& chuén bi va td chiic phuc vu t6t
cho Poan danh gia ngoai, Nha truong xay dung K& hoach Phuc vu Doan danh gia
ngoai nhu sau:

I. MUC TIEU

- Tao didu kién t6t nhét cho Poan dénh gia ngoai dén lam viée véi truong;

- Phéi hop véi Poan danh gid ngoai thuc hién cdc ndi dung theo ké hoach
hoat déng ctia Poan. )

II. NOI DUNG TO CHUC THU'C HIEN

1. Cong tic chuén bi trwée khi Poan dinh pid ngoai dén Trwdng lam
viéc

1.1. Phong KBCLDT

- Chuén bi 9 thing catton ¢6 dan nhén ti€u chi dé dung minh chung.

- Lap danh sach va sé dién thoai lién lac ciia cdc thanh vién Hbi ddng Tu
danh gié tiéu chi, tiéu chuén phu trach TCTC.

1.2. Phong TC-HC

- Chuan b phong lam viée (phong 103) cho Poan dénh gid ngoai (Du kién 7
nguoi).

- Chuan bi va kiém tra cac thlet bi gdm: 01 may tinh, 01 may in, myc in, 01
gram gidy A4, 01 may chleu 02 & cAm dai.

- Chuan bi mua sim vin phong pham phuc vy Doan du dung (kep gidy loai
nho: 2 hop; loal vira: 2 hop; loai to 2 hdp; giay danh dau dinh minh chimg mau
xanh, hdng, vang... mdi loai 1 hop; dap ghim loai nho: 2 céi, ghim loai nhé: 1
hép).

- Chuén bi phéng bat khénh tiét (tai phong 103).

- Lap danh sach cén by quan li, gidng vién gom:

TT Noi dung Yéu cau

- Danh sach nha gido tong hop trén cung 1
file, cling 1 sheet, sap xep 1an luot: theo cac
khoa, t6 b6 mén quan ly; theo thG tu
alphabet; cé thong tin vé ndm bat dau giang
i Danh sach d6i ngii nha gido | day & trudng. Mdi nha gido chi ¢é tén trong
cua toan truong, mot trong danh sach.
- Danh sach ddi ngii nha gido cta truong
khéng bao gom nha gido gilt chirc vu l3nh
dao quan I¥; tru’ong/pho phong, khoa;
truéng/phd t6 bd mon thude truong.




Danh sach cac nha giao day

Sép xép theo thit tu alphabet.

vién dang hoc trinh 4o cao

2 dugc ca ly thuyét va thuc
hanh toan truong,

3 Phoi hop véi Trung tdm NC&CGKHCN ldp Dy trd kinh phi t6 chirc phuc
vu danh gia ngoat
1.3. Phong Do tao chuén bi:

TT Noi dung Yéu cau

Danh sach c4c chuong trinh dao | .. & A

1 tao trinh 46 cao ding, Sap xCp theo véan Alphabet.
Danh sach céc chuong trinh dao | 2 p

2 tao trinh d6 trung cip. Sap x€p theo van Alphabet.
Danh siach mo-dun, mén hoc | - Danh séch ghi 16 thong tin:

3 dw dinh trong chuong trinh | + Cdc mén hoc chung;

' dao tao chi tiét caa tit cd cac | + Cac md-dun, mén hoc k¥ thudt co sé;
nghé trinh d6 cao déng. + Cac md-dun, mén hoc chuyén mén
Danh sach mé-dun, mén hoc nght; A A

+ Cac mo-dun, mén hoc tu chon.
quy dinh trong chu:(mg trinh . _ . \ Y R
4 - Cac chuong trinh dao tao chi tiét da
dao tao chi tiét cua tat ca cac du \ R n \
ugc treong phé duyét, ban hanh thuc
nghé trinh d6 trung cAp. hidn
Thoi khéa biéu dao tao cla 9 ,
5 Truong trong thol gian Poan | Thoi khoéa biéu chi tiet cac mén hoc, mé-
danh gia ngoai tién hanh khao | dun, nha gido gidng day...
sat thuc t€ tai Truong.
1.4. Phong QLTB&XDCB chudn bi:
TT Noi dung Yéu (Ez"iu
' - { Danh sach nay duoc tong hgp trén ctng 1
Danh muyc thiét bi dao tao | file excel, chia thanh cac sheet theo ting
1 cia cic nghé trinh dd cao nghé. Darh sach cé théng tin v& cac mo-
dang, cac ngh€ trinh d$ trung | dun, mdn hoc ¢6 sir dung thiét bi do dudi
cap. dang bang d6i sanh v&i Danh muc thiét bi
ddo tao theo théng tu.
1.5. Phong CTHSSV chuan bi: |

TT Noi dung Yéu Ci‘lll
Danh sach HSSV la can b$ ' Danh sach nay duoc tong hop trén 1 file
I6p cua tat ca cac nghé trinh | excel, cing 1 sheet, sip xép lan lugt theo

! do CBb, TC dang hoc tai|timg nim hoc (hét nim thi 1 roi dén nim
truong 3 khu vuc (bi thu | thi 2, tht 3) va co thong tin vé& trinh d6 dao
doan, lép trudng, 16p pho, | tao, ndm hoc, nganh/nghé.
chi héi truéng hoi SV).

9 Danh sich cua toan bg sinh | - Danh sich ndy duge tong hop trén cing 1

file excel, chia thanh 03 sheet v&i 03 néi
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déng toan trudng. dung: SV ndm th 1, SV nam tha 2, SV nam
thir 3. Trong mdi ndi dung duge sip xép lan
lugt theo céc nghé dang dio tao trinh d6 cao
dang.
- Danh sach nay khéng bao gdm céc HSSV
la cdn bo 16p (da néu & muc 6).
- Danh sich ndy tong hop trén cang 1 file
Danh sach cta toan bd hoc exceli Chig :cfié.n}l;SO% shegt, Vo1 02 ndi glun%
sinh dang hoc trinh d§ trung HS ndm tht 2 ;nar‘ilt 2. Trong R
3 2 . dung duge sap xép lan luot theo cac nghé
cap toan truong. dang dao tao trinh d9 trung cé‘ip.
- Danh sach nay khéng bao gdm céc HSSV
Ja can bo 16p (da néu & muc 6).
1.6. Trung tim TVGDNN chuén bi:
TT Noi dung Yéu ciu
Danh sich ¢am bao cé tir 10 dén 20 ngudi la
Lién hé va lap Danh sach cuu | cuu HSSV da tdt nghiép di lam trong thoi
1 |HSSV d4 t6t nghiép, di lam | gian 03 nim trude ndm kiém dinh va tinh
(10 nguoi). dén thoi diém kiém dinh (tir n3m 2021 dén
2024).
- Danh séch bdo dam c6 tir 7 dén 10 co s&
Lién hé va 14p Danh sach Ség xuat, kinhggan%qdi‘;h, MU
doanh nghiép, co s& san xuét, | 0 9 SAK V ao.‘dam you cal: co ol
2 kinh doanh. dich ‘h thiéu 3 HSSV cua Truong tot nghiép dang
inh doanh, dich vu ¢6 hgp A  n g ;
tac, ph & hop voi triong. lam VI’@C te_uv doarzh n’g.hle;p‘ trong 3 nam; co
hop tac chdt ché véi truong (XD CTDT,
gido trinh, nhan HSSV thuc tép...).
3 Phéi hop véi Trung tim NC&CGKHCN lap Du trd kinh phi t6 chte phuc
vu danh gia ngoai
1.7. Trung tam NC&CGKHCN
- Chuén bi 01 may tinh laptop; Kiém tra hé théng mang wifi, may tinh, may
chiéu... bao dam hoat ddng tot

- Lap du tri kinh phi t6 chite phuc vu dénh gid ngoa.

1.8. Thanh vién Hoi ddng Tu danh gia chit lugng trudong nim 2024

- Phé t6 minh ching tiéu chuan minh phy trach theo Bang mé minh chung
truomg nam 2024 (PSi véi minh chimg chung, VD: Ké hoach gidng day, gido dn,
§6 tay ctia nha gido... thi chi 1dy dai dién cdc nghe dang dao tao trinh dé TC, CD
trong 4 ndm 2021-2024; doi véi minh chiing nhiéu vin ban nhw 6 so xdy dung
thi phé 16 trang dau va trang cuoz)

- Dan ma minh ching, xép dit minh ching vao thing minh chirng theo thir
.

- Thyc hién céc ndi dung theo huéng dan ctia Poan dénh gia ngoai.
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- Lap bang ké chi phi phé t6 minh chimg gii Trung tdim NC&CGKHCN
(téng sb trang, don gia, tong s6 tién).

- Céc don vi c6 thé Scan minh ching giri cho Trung tim NC&CGKHCN dé
s6 héa giri cho Poan dénh gid ngoai.

1.9. Cac phong, khoa, trung tdm, phan hiéu, Céng doan, Doan thanh nién
CSHCM: Cung cap théng tin, minh ching cho céc thanh vién Hoi dong Tu danh
gia chat truong nim 2024 theo yéu ciu.

Thoi gian hoan thanh céng tic chuén bi: Trudce ngay 15 thang 12 nam 2024.

2. Cong tac phuc vu Doan danh gia ngoai

Thoi gian lam viée du kién ctia Poan: 7 ngdy, tir ngay 17/12/2024 dén ngay
23/12/2024.

2.1. Phong KBCLBDT

Piéu phdi chung cong tac phuc vu Doan danh gi ngoai.

2.2, Phong TC-HC

- T6 chitc thuc hién hd tro dua dén va & ctia Poan;

- Chuén bi cdc phong 1am viéc, phong phéng vén, thiét bj vin phong, nude
ubng. ..

2.3. Phong Tai chinh — K& todn

Chuén bj kinh phi phuc vu Poan.

2.4. Trung thm NC&CGKHCN

- B tri ngusi thucmg truc kiém tra hé théng mang wifi, may tinh, may
chiéu... bao dam hoat dong tét, md phong hop truc tuyén theo ké hoach lam viéc
cua doan;

- Hb trg phuc vu Poan dénh gid ngoai.

2.5. Trung tam TVGDNN

- Thye hién cdng tac truyén thong ca Trudng.

- H0 tro phuc vu khach méi 1a doanh nghiép va cuu HSSV ciia truomg.

2.6. Cac phong, khoa, trung tdm, phin hiéu

Thuc hién nhiém vy lién quan theo ké hoach lam viéc ciia Poan.

2.7. Céc thanh vién Hoi dé.ng Tu danh gi4 chat luong trudng nim 2024

Thu’o*ng trye trong thoi gian Poan danh gid ngoai lam viée tai trudng dé
cung cép thong tin, minh chimg bé sung theo y&u ciu cia Doan.

3. Phuc vu mét s6 hoat dong cu thé ciia Poin

Doan s& thuc hién chon mau va thuc hién kiém tra céac ndi dung sau:

Pon vi phu Thanh phan/D(rn vi D kién

TT NOi dung trach phdi hop thoi gian

Hbi dong truong; BGH; | 8:30  ngay
Chu tich Céng doan, Bi | 17/12/2024,

Phong TCHC; DTN 1ol dd \
1 | Khai mac Lénh dao th,u b o, H(_)l‘dong ‘T w | phong 103
| \ danh gid trudng nim
truong

2024; truéng, phé phu
trach cac don vi

Hoi dong truong; BGH; | Ngay
Chu tich Cong doan, Bi | 17/12/2024,

Hop toan doan

véi Hoi ddng| Prong TC-HC




TBGCL, can bd
chi  chét cua
truong, Hoi
ddng trudng

the DTN; Hoi dong
TPGCL  trudong nim
2024; trudng, phé phu
trach cac don vi

phong 103

Khao sat co s¢

o z . | Phong . .

3 ;ﬁr (‘m;hat cua OLTB&XDCB Cac don vi

Doan gdp go Sang ngay

phéng van | Phong 18/12/2024
4 HSSV dang hoc | CTHSSV HINC&CGKHEN

tap tai Truong

Doan lam viéc Séng ngay
5 | iine G "8 prong TC-HC | TTNC&CGKHCN | 18/12/2024

Truong

Khao sat l1dp Chiéu ngay
6 | hoc; Dy git cac | Phong BT Cac khoa 18/12/2024

tiét hoc.

Poan gip g0 Chiéu ngay
7 E[}goéls van 2111’11; TT TVGDNN 18/12/2024

Truong.

Doan gap g6 Chiéu ngay
2 ph?ng van CAC | por NN 18/12/2024

nha tuyén dung

lao dong.

Khao sat cac co Phon Sang ngay
9 | s& vat chit phyc QLT§ &XDCR Cac don vi 19/12/2024

vu nguoi hoc

Héi dong TPGCL truong
10 | Bé mac Phong TCHC | nam 2024 va céc dai biéu
khac do Hiéu truong moi
?g?éln hO\I; 3 Vdol; Hbi dong Lich cy thé
e gkét qua | TPOCL s& thong béo
. o, « | trudng va céc . sau

11 ﬁ?:,il glj,o Ch;g dai bisu khdc Phong TCHC

GDl\%\T Ky két do Hiéu trudng

bién ban hop ol

S. Cong tac sau Danh gii ngoai :
- Gift nguyén minh ching cho dén khi nhan dugc Théng bao Céng bd két
qua danh gia ngoai.
- Céc,dor’n vi thu nhdn minh ching ctia don vi dé luu gilt sau khi c¢6 Théng
bao Coéng bo ket qua dénh gia ngoai.
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Trén déy 12 ndi dung cong tac t6 chire phuc vu Poin danh gla ngoai, cac don
vi chi dong thuc hién nhiém vy theo ké hoach nay. Truong hop c6 thay dbi, Phong
KDCLDT sé thong béo toi timg dbi tuong cu thé kip thei d cdc don vi phdi hop
thyc hién tdt.

Day 1a nhiém vu chinh trj quan trong ca Truong, Hi¢u trong yéu cau toan
thé can b9, giang vién, nhén vién toan tru’ong ph01 hop thyc hién t6t ké hoach nay.
Trucmg hop c6 vudng méc khong tu ' giai quyét duoc, don vi lién quan bdo cdo va
xin y kién chi dao ctia Hiéu truong./. }/

Noi nhin: . 3
- Trang Web trudng; KT. HIEU TRUONG
- CT HPT,; Ban GH; £ S A
- Luu VT, KPCLDT. . PHO HIEU TRUONG

i TS. Trwong Trong Vuong



